JonmaTtok
3ATBEPJI’KEHO
pimenns Bonoaumupcebkoi
MICBKOI paau
25.09.2025 No51/75

IHOJOKEHHASA
npo Yupapiainua «L{eHTp HalaHHA aAMIHICTPATUBHUX MOCJIYI» BUKOHABYOI0
KoMiteTy BosroamMupcbKol MiCbKOI paau
(HOoBa penakitisi)

1. 3araibHi MOJI0KEeHHA

1.1 Vnpasninaa «lleHTp HajgaHHS aaMIHICTPATUBHUX IMOCIYT» BUKOHABYOTO
koMitety Bomoaumupcrekoi Mickkoi paau (nani — Ynopasiinus, [[HAII) € camocTiiinum
BUKOHABYMM OPraHoM BoJIoAMMHUPCHKOT MICHKOI paad, IO YTBOPIOETHCS —PIlICHHSIM
Bononumupcekoi  Micbkoi  paau, € id  OA3BITHUM — Ta  MIJKOHTPOJIBHUM,
HiANOPSAIKOBYETHCSI BUKOHABUOMY KOMITETY MICBKO1 paJid Ta MICbKOMY T'OJIOBI.

1.2 VmpaBniHHs € cy0’€KTOM HaJaHHS aaMIHICTPATUBHUX MOCTYT, BU3HAYEHUX
3aKOHAaMU YKpaiHM Ta OpraHOM JEp)KaBHOI peecTpallii akTiB IMBUIBHOTO CTaHY,
30KpeMa IoA0 MPOBEJACHHS JIEPKABHOI peecTparlii HapopKeHHsT Gi3udaHOoi ocodu Ta ii
MOXOJ[KEHHS, MITI00Y, CMEPTI.

1.3 VmnpaBniHHA y CBOil AisIbHOCTI KepyeThesi KoHCTHUTYLI€IO Ta 3aKOHAMHU
VYkpainu, nocranoBamMu BepxoBHoi Panu VYkpainu, HOpMaTUBHO-TIPABOBUMHU aKTaMU
[Ipesunenta Ykpainu ta KaGinery MinicTpiB YKpaiHu, OpraHiB BUKOHABYOI BJIAJIH,
pimeHHsMu  Bojmoaumupchkoi  MIiChKOi  paaM  Ta ii  BHKOHABYOTO  KOMITETY,
PO3MOPSAKEHHSIMUA MICHKOTO TOJ0BH Ta MM [lonoxkennsm, pernamentom [HHAII ta
IHITMMU HOPMATUBHUMHU aKTaMHU.

1.4 VnpapniHHS Ma€e Me4yaTKy Ta IITAMIM 31 CBOIM HaWMEHYBaHHSM, HOMEpHI
neyaTkd (IITaMIIM) aaMIHICTpATOpiB YTpaBaiHHA Ta IMEHHI II€YaTKH JIEPKABHHUX
peecTpaTopiB, OJAaHKH, PEKBI3UTH. YTPABIIHHA KOPUCTYETHCS MAaMHOM, IEpeIaHUM
oMy MiCBKOIO pajiofo.

1.5 TIlepenik aaMiHICTpaTHBHUX Tocayr, o Hamatotbes y IHHAIL fioro
TEPUTOPIAUTPHOMY MiAPO3ALT Ta Ha BIAJAJIGHHOMY poOOYOMY MICIli aaMiHiCTpaTopa,
BU3HAYAETHCSA MICBKOIO pajol0 Ta MICTUTh aAMIHICTPaTUBHI TOCIYTH OpraHiB
BUKOHABYOI BIIaJH, MEPETiK SKUX 3aTBepKyeThcsi Kabinerom MinicTpiB YkpaiHu.

1.6 BHeceHHs 3MiH Ta JONOBHEHb JIO 3aTBEPKEHOTO IMEPEIIKy aIMIHICTPAaTUBHUX
nociyr, mo HagatoThes y [IHATI, fioro TepuropiaisHOMY TiIPO3/iIi Ta HA BiIAIEHHOMY
poOOYOMY MICIII aMiHICTpaTOpa BH3HAYAETHCS BUKOHABUMM KOMITETOM MICHKOI paaul y
pasi JeneryBaHHs OBHOBAKEHb.

1.7 TloBue HaliMeHyBaHHS - YmpaBmiHHA «lleHTp HamaHHS aaAMIHICTPATUBHUX
MOCIIYT»  BUKOHABYOro Komitery Bomoaumupcekoi Mickkoi  pagu.  CkopoueHe
HariMeHyBaHHs - [{THAIL



2. 3aBnaHHsl YHpaBJIiHHSA

2.1. OcCHOBHMMHM 3aBJAHHAMM YNIPaBJiHHA €:

- OpraHizaiisi HaJaHHs aJMIHICTPATUBHUX IOCIYT, JTOKYMEHTIB JO03BLIBHOTO
XapakTepy, 1HIIUX TMOCIYT, 10 HaJal0Th BUKOHABYl OpPraHW paju Ta 1HII yCTaHOBU
(mam mocnyru) y HAWKOPOTIIMM CTPOK Ta 3a MIHIMaJIbHOI KUIBKOCTI BiJBIyBaHb
cyO’€KTIB 3BEpHEHD;

- CIOPOIICHHA MPOLEAYP OTPUMAHHS MOCIYT Ta MOJIMIIEHHS SKOCTI X Ha/IaHHS;

- CTBOpEHHS JAOCTYIHUX Ta 3pyYHUX YMOB JIJISl OTPUMAHHS MTOCIIYT;

- 3anoOiraHHs KOPYIILii, yCyHEHHs IOCEpEAHULITBA M1l Yac HalaHHS MOCHYT;

- M1JIBUILEHHA PiBHS NOIHPOPMOBAHOCTI Cy0’€KTIB 3BE€pPHEHB PO MOPSAIOK
HAJaHHSA MTOCIIYT;

- IpUiioM 3asB Cy0’€KTIB 3BEPHEHB IS MOJAIBIIOI0 IOPUAMYHOTO OOpPMIICHHS,
YMOB peajiizallii HUIMH MpaB, CBOOO/ 1 3aKOHHUX 1HTEPECIB 3a iX 3asBOIO;

- peecTpallisi 3BepHEHb Ta HAIPaBJICHHS Y BCTAHOBJIEHOMY MOPSIKY A0 Cy0’eKTa
Ha/IaHHS aMiHICTPATUBHUX MOCIYT;

- HaJIaHHSI «ILBUJIKMX» MOCIYT BIJMOBIIHO A0 1HPOPMALIMHUX Ta TEXHOJOTTYHUX
KapToK;

- 3a0e3MeyeHHs1 6€30IIaTHOTO OJIEp’KaHHA Cy0’€KTaMu 3BEepHEHb OJIAHKIB 3asB Ta
THIITUX JTOKYMEHTIB HEOOX1THUX JJIsl HaJaHHS aJIMIHICTPATUBHUX ITOCIYT;

- Oprasi3ailisi Ta BeJICHHS CUCTEMHU €JIEKTPOHHOTO JIOKYMEHTOOOITY;

- KOHTPOJIb 32 TePMiHAMH HaJaHHS aIMiHICTPAaTUBHUX ITOCIIYT;

- 3/IICHEHHS 1HIIMX TTOBHOBaXCHh HA OCHOBI Ta Ha BUKOHaHHS KoHCTHTYIIT Ta
3aKoHIB YKpaiHu, aktiB Kabinety MinicTpiB YKpaiHu Ta 1HIIMX HOPMATHUBHO-TIPABOBUX
aKTIB;

- HaJaHHS TPOIIO3MINN MO0 MaTepiadbHO — TEXHIYHOTO 3a0e3neueHHs poOoTH
VYrpaBniHHs, opraHizaiisi MaTepiaJbHO-TeXHIYHOTO 3abe3rneueHHs isuibHOCTI LleHTpy
HaJaHHS aJAMIHICTPATUBHUX MOCIYT;

- BIPOBAKCHHS Ta peari3allisi CHCTeMH YIPaBIIHHS MTyOJIYHUMHU 1HBECTHUIIISIMHU.

2.2. 3aBIaHHA BiJJlijly peecTpy TepUTOPiajbHOI IrPOMAaaM Ta MACMOPTHHUX
MOCJIYT:

2.2.1 Tlpuitom Big cy0’eKTIiB 3BEpHEHb JOKYMCHTIB, HEOOXITHHUX 3 IS
peECTpaIlii/3HATTS 3 peeCTparlii MicIs TPOKUBaHHS/TIepeOyBaHHS OCi0;

2.2.2 OdopmieHHss Ta BHIada JOBIJOK TPO PEECTPAIIIO/3HATTS 3 PEecTpailii
MICIISl TPOKUBAHHS 0COOMU;

2.2.3 dopmyBaHHS Ta BEACHHS peEeCTpy kuteliB Bomogumup-BomuHcbhko1
MICBKO1 TEPUTOPIAIBHOT TPOMAJIH, 3MIMCHIOE (DYHKITIT PO3IOPSTHUKA IBOTO PEECTPY;

2.2.4 3aiiicHeHHS IOBHOBAXXEHB 3 MHUTAHb PEECTPAIIii/3HATTA 3 peecTparlii Micis
MPOKMBaHHsI/TIepeOyBaHHS 0OC10;

2.2.5 3niiicHenns popmyBaHHS Ta BefeHHs PeecTpy TepuTopianbHOI TpoMaan Ha
teputopii Bomoaumup-BonnHcbkoi MiCEKOI TEpHUTOpPiaIbHOI TPOMAaH BIAMOBIAHO 10
3aKOHOJIaBCTBA;

2.2.6 3a pe3ymbTaTaMu pO3TISAY 3BEpPHEHb 3 MHUTaHb PEECTPAIlii/3HATTS 3
peecTparii Micig MpoKuBaHHs/TIepeOyBanHs (izuuHuX 0Ci0 y Mexax y Bomomumup-
BonmHchKkoi MichKOi TepUTOpiasIbHOT TpoMaau Tiepenada iHdopmarii Ta/abo BHECEHHS
y BCTAaHOBJICHOMY 3aKOHOM IMOPSJKY BIOMOCTI JI0 JAEp>KaBHUX PEECTPIB, BEICHHS
BIIMIOBITHUX PEECTPAIIHUX OOJIIKIB;



2.2.7 3pilicHeHHS TPUHAOMY JOKYMEHTIB [UIsi BKJICIOBAaHHS [0 MAacropTa
rpoMajisiHuHa YKpaiHu (POTOKAPTKU HPH JTOCATHEHHI TPAHUYHOTO BIKY;

2.2.8 3niiicCHeHHs NMPUHOMY JOKYMEHTIB Al OQOpMIIEHHs, OOMIHY Ta BHJadyl
racnopra rpoMajsiHAHa YKpalHU Ta NAclopra rpoMajsHUHA YKpaiHU Ui BUI3AY 3a
KOPJIOH 3 0€3KOHTAKTHUM E€JIEKTPOHHUM HOCIEM;

2.2.9 BHecenHsa iHopMallii B mporpaMHuil KoMmIuiekc €auHoi 1H(popManiiHo-
AaHAMITUYHOI CHUCTEMM YIPABIIHHA MITpaliiHUMH TPOLECAaMH BIJOMOCTEH MpPO
3asiBHUKA, BKJIIOYatOYM O10METPUYHI 1aHl Ta pOpMyBaHHS 3asiBU-aHKETH;

2.2.10 3abe3neueHHss OTpUMaHHsA, 30epiraHHs Ta BUAAYl MEPCOHATI30BAHUX
0JIaHKIB ACHOPTIB Bij TepuTopianbHoro niaposaity JIMC Ykpainu.

2.3. 3aBAaHHA BiIijly HAJaHHS AIMIHICTPATUBHMUX MOCJIYT:

2.3.1 Opranizauis Ta 311iCHEHHS NPUHOMY 3adB Ta JOKYMEHTIB, IO JOJAIOThCS
70 HUX, HEOOXIAHUX /JIi OTPUMAHHS aJMIHICTPATUBHHMX MOCIYT, B T.4. JOKYMEHTIB
JO3BUILHOTO XapakTepy, sIKl HaJar0ThCs OpraHaMi BUKOHABYOi BJIaJW Ta BUKOHABUYUMU
opraHamu MICBKOi paji;

2.3.2 HananHa KoHCysbTallli 3asiBHUKaM 3 TIMTaHb TOPSIKY  HaJlaHHS
aJMIHICTPATUBHUX TIOCJIYT, B T.4. JIO3BIJILHOT'O XapaKkTepy;

2.3.3 3abe3neyeHHs BHJayl pe3yJibTaTiB 3a HAJaHUMU aJMIHICTPATUBHUMU
MOCITyTaMH;

2.3.4 ®opMyBaHHSA HEOOX1THUX apXIBHHUX CIIPaB MO JIOKYMEHTAaX;

2.3.5 3abe3mneyeHHs MpUiloMy Ta BUAa4l JJOKYMEHTIB, MTOB’I3aHUX 3 MPOBEACHHIM
JIEp’KaBHOI peecTpallii peuoBUX MpaB HAa HEPYXOME MaWHO Ta JEp>KaBHOI peecTpallii
IOPUINYHUX 0C10, PI3UIHUX OCIO - MiAMPHUEMIIIB,;

2.4 3aBiaHHs Biaijly 3 NUTAHb JeP:KABHOI peecTpailii:

2.4.1 3nilicHeHHs JepKaBHOI peecTpallii peuyoBHX MPaB HA HEPYXOME MAHO Ta iX
00TS>KEHBb BIMOBIIHO 10 3aKOHOIaBCTBA;

2.4.2 3piiicHeHHs Jep)KaBHOI peecTpallii IpUAUYHUX 0ci0, (i3UYHUX OCI0 —
HiIIPUEMITIB Ta TPOMaJICHKUX (POPMYBaHb BiJIOBIIHO O 3aKOHOIABCTBA;

2.4.3 Hananusa indopmariiii 3 €IUHOTO JEPKABHOTO PEECTPY IOPUAUIHUX OCiO,
biBuYHUX 0cCi0 - MANPHEMINB Ta TpoMaAchkuX (opMyBanb Ta iH}opMalii mpo
3apeecTpoBaHi MMpaBa Ta iX OOTSHKCHHS 3 JCPKABHOTO PEECTPY PEUYOBUX IpaB Ha
HEpyXOME MaifHO y BU3HAUYECHUX 3aKOHOaBCTBOM BHUIIAJIKaX;

2.4.4 BXXUTTA B MEKax CBO€1 KOMITETEHIII1 3aX0/iB 11010 BeaeHHS JlepkaBHOTO
PEECTPY PEUOBUX MPAB HA HEPYXOME MAiHO;

2.4.5 Benennst €AMHOTO JIEPKABHOTO PEECTPY IOPUAUYHUX OCI0, Pi3MIHUX 0Ci0
— MATPUEMIIIB Ta TPOMAJCHKUX (DOPMYBaHb;

2.4.6 BeneHHs peecTpamiiHUX CIpaB MOPUAWYHUX OCIO Ta (i3MUHUX O0Ci0-
MIPUEMITIB, apXIBHUX JOKYMEHTIB IIOJI0 PEeECTpaIlii HEpyXOMOro MaifHa.

2.4.7. 3paiiicHeHHsT JEp’KaBHOI peecTparii HapopkeHHS (i3uyHOoi ocobwm Ta i

MOXO/KEHHS, IIUTI00Y, CMEPTI.

2.5 3aBnaHHs Binaisty mo po6ori 3i 3BepHEeHHAMH IPOMA/ISIH:

2.5.1 3abe3nevyeHAs] BUKOHAHHS KOHCTUTYIIIMHUX TIpaB TPOMAJSTH 3BEPTATHCH 3
MPOMO3UIISIMH, 3asiBaMH, CKapraMu, €J€KTPOHHUMU 3BEPHEHHSIMU IPOMAJISIH;

2.5.2 3nmilicHeHHS peecTpallii 3BepHEHb YCHOTO MPUHOMY TPOMAISIH MiCHKUM
roJIOBOIO, CEKPETapeEM MICHKOT pajiy, MEPIIUM 3aCTYITHUKOM Ta 3aCTyIHUKAMHU MICHKOTO



rOJIOBU, KEPYIUUM CIIpaBaMH BHUKOHABYOTO KOMITETY MICBhKOI paau, OOJIKYy
CBOEYACHOT'O PO3IJISAy MUCbMOBHUX Ta YCHUX 3BEPHEHb IPOMAJISIH;

2.5.3 3abe3nedyeHHs] KOHTPOJIIO 332 CBOEYACHUM pPO3IJIAIOM NPOMO3ULIN, 3asB,
CKapr rpoMaJisiH, €IEKTPOHHHUX 3BEPHEHb;

2.5.4 HaganHs KOHCYJbTAILllll Ta poO3’SICHEHb IPOMAJIIHAM, SIKI 3BEPTAIOTHCS Ha
0COOUCTHI MPUIOM A0 MOCATOBUX OCIO OpraHy MICLIEBOTO CAMOBPSITyBaHH;

2.5.5 3paiiicHeHHsl peecTpalli Ta MONEPEAHBOrO PO3IJIANY 3BEPHEHb I'POMAJIsH,
€JIEKTPOHHUX 3BEpHEHb, 1H(OpMaIiiHUX 3anmuTiB Bia (i3uyHux oci6. Hanpasnenns
3BEpHEHb MOCAJOBUM OCO0aM BHUKOHAaBYOTO KOMITETY MICBKOi paau Ta 3riAHO iX
JOPYYEHb CKEpYBaHHsS 3BEPHEHb y BUKOHABUl OPraHU MICBKOI pajy, CTapocTaMm Ci,
H1IPUEMCTBAM, OpraHi3alisM JJisi BAKOHAHHS.

3. ®yHkuii YnpasaiHHs
OcHoBHUMU QYHKILISIMU YTIPABIIHHS €:

- HaJlaHHS cyO’eKTaM 3BEpHEHb BHUEpPNHOi 1HGOpMAIlli Ta KOHCYJbTALlA MO0
BUMOT Ta MOPSIIKY HaJIaHHS ITOCIYT;

- IPUUHATTS BiJ CYO’€KTIB 3BEPHEHb JOKYMEHTIB, HEOOXITHUX JUJIS HaJlaHHS
NOCIyT, 3IIMCHEHHS IX peecTpallii Ta MOJaHHS JOKYMEHTIB (iX KOIMii) BIJMOBIIHUM
cy0’€eKTaM HaJlaHHS MOCIYT HE Mi3HiIIe HACTYIHOro poO0Yoro JHs MICHs IX OTPUMaHHS
3 IOTPUMaHHSIM BUMOT 3akoHy YKpainu «IIpo 3aXHMCT mepcoHaNIbHUX JaHUX);

- BUjlaya abo 3a0e3MedeHHs HampaBiICHHS dYepe3 3aco0M IOIITOBOTO 3B’SI3KY
cy0’exkTaM 3BepHEHb pe3yJIbTaTiB HaJIaHHS MOCAYT (Y TOMY YMCI1 PIIIEHHS PO BIIMOBY
B 33J0BOJICHHI 3asBM Cy0’€KTa 3BEpHEHHSA) Yy BHUIAJKax MepeadadeHux
3aKOHOJJAaBCTBOM, IMOBIJIOMJICHHSI IIOJI0 MOKJIMBOCTI OTPUMAHHSA MOCIYT, O(POPMIIEHUX
cy0’eKTaMu HaJaHHS TTOCIIYT;

- oprasizaiiiine 3a0e3ne4eHHs] HaJlaHHs TOCTYT Cy0’ €KTaMu 1X HaJdaHHS;

- 3a0e3MeuUeHHs, BIAMOBIIHO O YHHHOTO 3aKOHOJIaBCTBA, 30€piraHHs Ta 3aXHCTY
iHdopmMarrii, oTpuMmaHOi BiJ cyO’€kTa 3BEpHEHHS, JO TNepeaadi ii y BIAMOBIIHI
BUKOHABY1 OpTaHu, 10 HAJAIOTh MOCIIYTH;

- 3MIMCHEHHS KOHTPOJIIO 3a JMOACPKaHHAM CyO’€KTaMH HaJlaHHs IMOCIYT TEPMiHiB
PO3TIIAlYy CIPaB Ta MPUNHSATTS PIIICHD;

- HaJaHHS aJIMIHICTPATUBHUX TOCIYT Y BUMAJKaX, epea0aueHNX 3aKOHOM;

- CKJIaJIaHHS TPOTOKOJIB MPO aJMIHICTPAaTHBHI IPaBOIOPYIICHHS Y BHIAJKaXx,
nepeadaYeHNX 3aKOHOM;

- 3a0e3MeUeHHd  OpraHizamii  JiSJIbHOCTI  BIOJQJICHUX  POOOYMX  MICIb
aJMIHICTPATOPIB Ta TEPUTOPIATIBHUX MIAPO3ALIIB Y pa3i iX CTBOPEHHS;

- MATOTOBKA TMPOMO3HUIM Cy0’eKTaM HaJaHHS TOCIyTr IIMOJA0 ONTHMIi3arii
MpoUEnyp 1X HAJAHHS;

- 3a0e3MeueHHs BUKOHAHHS MTOBHOBAXEHB Y cepi Jep>KaBHOI peecTparlii pedoBuX
MpaB Ha HEPYXOME MAMHO Ta X OOTsHKCHbD;

- 3a0€e3MeUeHHs JIepKaBHOI peecTpailii BCiX IOPUANYHHUX OCIO HE3aJIekHO Bij
oprasizamiifHo-paBoBoi ¢GopMu, (HOpPMH BIACHOCTI Ta MIAMOPAIKYBAHHS, a TaKOXK
(bI3UIHUX OCIO-TTIIMPUEMITIB;

- dopmyBanns IlepenikiB mocmyr, sKki HamarThes depe3 LleHTp HamaHHS
aJMIHICTPAaTUBHUX MOCIYT;

- MATOTOBKA BIJOMOCTEM TMpO TMOCIyrd, siki HamaroTbes uepe3 LIHAIL nns
BHECEHHS iX 710 PeecTpy aiMiHICTpaTUBHUX MOCIYT;



- MIJATOTOBKAa MPOEKTIB  pIllIeHh MIChKOi pajad, BHUKOHABYOTO KOMITETY,
PO3NOPSAIKEHD MICHKOTO T'OJIOBH 3 TUTAHb, 1110 HAJIEKATh JO KOMIIETEHIII1 Y IpaBIiHHS;

- BUBYEHHS JOCBIAY poOOTH y cdepl HaAaHHS aJMIHICTPATUBHHUX MOCIYT IHIIUX
OpraHiB MICLIEBOI'O CAMOBPSITyBaHHS;

- BUKOHAHHS 1HILIKX 3aBJ/laHb, epe10auyeHuX YNHHUM 3aKOHOJIaBCTBOM.

4. IlpaBa YnpasJiiHHA

4.1 CamocTiiiHO OpraHi3oByBaTH pOOOTY BIAMOBIAHO A0 3a3HAYEHHMX BHUIIE
(GyHKI1HA, BHOCUTH IPONO3ULIL OO CTPYKTYPH Y IPABIIHHS.

4.2 OpepxxyBaTdU B YCTaHOBJICHOMY TOpPSAJKY BIJ BHKOHAaBUMX OpPraHiB
BononuMupcbkoi MicbKoi paau, MIAMPUEMCTB, YCTAHOB 1 oprasizauiid ycix ¢opm
BJIACHOCTI JOKYMEHTH Ta 1HII Marepialiu, HeoOXiIH1 JJIi BUKOHAHHS MOKJIAICHUX Ha
HBOT'O 3aBJIaHb.

4.3 KopuctyBaTUCh B YCTaHOBICHOMY nopsIJ:[Ky iHpopmariiHumMu  6azamu
OpraHiB BUKOHABYOi BJIaaU, CHUCTEMaMH 3B’S3Ky 1 KOMYHIKaIiid, Mepexamu
CHEIiaIbHOTO 3B’ SI3KY Ta IHIIUMHU TEXHIYHUMH 3aCO0aMHU.

4.4 TlpoBonWUTH B YCTaHOBJIECHOMY NOPSAJKY CEMIHApH, Hapaau Ta KOH(epeHIi
3 MUTaHb, 10 HaJIeXKaTh 10 HOr0 KOMIETEeHIII].

4.5 B3aeMopisiTd B YCTaHOBJICHOMY 3aKOHOJABCTBOM IMOPSIAKY Ta Y MeEXKax
NIOBHOBa)XCHb 3 IHIIMMH BHKOHABUMMHU OpPTaHaMH MICBKOi pajy, MiIIpUEMCTBAMH,
yCTaHOBAaMHM Ta OpTaHi3amisIMH 3 METOI CTBOPEHHS YMOB Ui IPOBAKCHHS
MOCJIIIOBHOT Ta Y3TOJKEHOI MISUTBHOCTI IIOJAO CTPOKIB, MEPIOJUYHOCTI OJepkKaHHS 1
nepenadi iHdopmarllii, HEOOX1THOT IS HAJIEKHOTO BUKOHAHHS TOKJIAJEHUX HA HBOTO
3aB/IaHb Ta 3/11MCHEHHS 3allJTAHOBAHUX 3aXO0/IIB.

4.6 CamormpeACTaBIsITH y BCTAHOBJICHOMY 3aKOHOIABCTBOM TMOPSAIKY MpaB Ta
iHTepeciB YIIpaBIiHHS B CyJlax Ta IHIIUX OpraHax I 9ac po3TJisly MPaBOBHUX MMHUTAHb 1
CITIOPIB.

4.7 YrpapmiHHS Ma€ TaKOX 1HIII MpaBa, nepeadadeHi YMHHUM 3aKOHOJAaBCTBOM
Ykpainu.

5. CTpykrypa Ta opraHizauisi podorun

5.1 VYmpaBmiHHS OYONIOE HAYAIBbHHUK, SKHH TpU3HAYAE€TbCS Ha Tocamy 1
3BUIBHSETHCS 3 TOCAAUW MICBKUM TOJIOBOIO 3 JOTPUMAaHHSM BHUMOT 3aKOHY YKpaiHu
«IIpo ciyx0y B opranax miciieBoro camoBpsigyBanas» ta K3nll Ykpainu.

5.2 HauanpHUKy MiAMOPAIKOBYIOTHCS 3aCTYIHUK, HA4YaJIbHUKH BB, SKi
MPU3HAYAIOTECS HA TMOCaay 1 3BUIBHSIOTBCS 3 TMocaau BomoaMMHpPCHKUM MiCHKUM
TOJIOBOIO BIJMOBITHO /IO BUMOT YHHHOTO 3aKOHOABCTBA.

5.3 Kgamidikamiss Ta KOMIETEHIIis, 30KpeMa, KOHKPETHI OOOB’SI3KM Ta IpaBa
HAaYaJIbHUKA YTPaBIIHHS BHU3HAYAIOThCA [UM [lONOXKEHHAM Ta  MOCAJOBOIO
THCTPYKIII€0, 3aCTyTHUKA HaYaIbHUKA YTIPaBIiHHS — MOCA0BOIO IHCTPYKILIETO.

5.4 VYupapniHHA y CBOTH CTPYKTYpi Ma€ BN :

- BIIJIIT BEJICHHS PEECTPY TEPUTOPIaIbHOT TPOMAIHN Ta MACTIOPTHHUX MOCIIYT;
- BLIJTUT HATaHHS aIMIHICTPATHBHUX TTOCIIYT;

- BLIJTUT 3 TUTaHb JepKaBHOI peecTpartii;

- BiITLT 1O poOOTI 31 3BEPHECHHSMH I'POMAJISH.

5.5 3 Meroro 3a0€3MeueHHs] ONTUMATbHUX YMOB OTPUMAHHS MOCIYT CyO’ €KTaMHU
3BEPHEHb 3a pIIICHHSIM MICbKOT paJd MOXKYTh YTBOPIOBATHUCS TEPUTOPIaIbHI
nigpo3ainu (nam — TII) Ta Bigmaneni poboul micus (mami — BPM) HHAIL y skux



3a0e3MevyeThCsl HaaHH aIMIHICTPATUBHUX MOCIIYT BIIMOBIIHO /10 TIEPENIKY, BU3BHAYEHOTO
pILLIEHHSIM MICBKOI pajiu.

5.6 YucenbHICTh NpAIliBHUKIB YTPaBIiHHS 3aTBEPKYETHCS MICHKOIO Pajolo,
ITaTHUA  PO3NMC Ta  KOWITOPUC HA HMOro yTpUMaHHS  3aTBEPAKYIOThCS
Bonao1uMHUpCEKUM MICBKHM T'OJIOBOIO.

5.7 IlpauiBHukyd  YOpaBlIiHHA €  MOCAJOBUMH  0OCOOAMHM  MICLIEBOTO
CaMOBpsITyBaHHSI, MAalOTh MOCAJI0B1 MOBHOBAXXEHHS II0J0 3/1MCHEHHS OpraHizaiiiiHo-
PO3NOPSATYMX T4 KOHCYJIBTATUBHO-OPATUUX (PYHKIIN 1 OTPUMYIOTH 3apO0ITHY ILJIaTy 3a
paxyHOK OIO/KETy MICBKOI TEpUTOpPiabHOI TPOMaaHM, HECYTb MEPCOHAIbHY
BIJIMOBIAAIBHICT 32 BUKOHAHHS MMOCAI0OBUX 1IHCTPYKIII.

5.8 TlpaiiBHUKU MPU3HAYAIOTHCS HA MOCAU MICBKHM TOJIOBOIO, 3T1THO 3aKOHIB
VYkpainu «IIpo ciayx0y B opraHax MicIieBOro caMoBpsiyBaHHs» , «IIpo 3amoOiraHHs
kopynuii» Ta Ilopsaky mnpoBeleHHS KOHKYpCY Ha 3aMillleHHS BaKaHTHUX IOCaJ
Jep’KaBHUX CIY>KOOBIIIB, 3aTBEpKeHOro nocraHoBoro Kabinery MiHicTpiB YkpaiHu
Biz 15 motoro 2002 poky Ne 169.

5.9 PaHr mnOpuCBOIOETHCS MICBKUM TOJIOBOK 3a TOJAHHSAM HaudajJbHUKA
VYropaBniHHS Ta MOTOMKEHHSIM 3aCTYMHHKA MICBKOI'O TOJIOBH, SIKAW 3TIAHO PO3MOJLITY
b yHKIIIOHAIBHUX 000B’S3KiB KOOPAUHYE poOOTY YTIpaBiiHHS.

5.10 B ymoBax oco6muoro nepioay [IHAII nie BiamoBiaHO 10 MOOLTI3AIIHIX
IIAHIB 1 3aBIaHb.

5.11 Yac mnpuiiomy CyO’€KTiB 3BEpHEHb € 3arajiHUM (€IMHUM) JUIsI  BCIX
aJIMIHICTPaTUBHUX MOCTYT, 110 HaaatoThes uepe3 LIHAII 1 mae cranoButu He Menie 40
TOJIUH Ha THXK/ICHb.

5.12 I'padix pobotu ta yac npuiiomy [{THAII 3atBepmKy€eThCS pillIEeHHSIM MICBKOT
pamyd 3 ypaXxyBaHHSM BHMOTI 3aKOHOJABCTBA YKpaiHM MpO Mpalio Ta aaMiHICTpaTHBHI
MOCITYTH.

5.13 I'padik pobotu Ta yac npuitomy TII 1 BPM IIHAII Bu3HavyaeThCs
pIIIEHHSM MICBKOT paJiy.

6. KepiBHUIITBO

6.1 KepiBaunrBo YmpaBiiHHS 3[1HCHIOE HayaJdbHUK, KWW BHUCTYyNa€e Bia HOro
IMGHI Ta Hece IEepPCOHANIbHY BIAMOBIIANBHICTh 32 BHKOHAHHS IIOKJIQJICHUX Ha
VYrpaBniHHS 3aBAaHb 1 3M1MCHEHHS HUM CBOiX (DYHKITIH.

6.2 HauanbHuk YnpaBiiHHS:

- 37I1HCHIOE Oe3mocepeTHE KePIBHUIITBO YTIPABIIHHAM 1 HECE BiATOBIAAIbHICTD
3a BUKOHAHHS 3aBJIaHb 1 PYHKI[IM TOKJIAICHUX HA Y TIpaBIiHHS;

- Hece IMepCOHAJbHY BIAMOBIMAIBHICTh 3a 30epekKeHHS MaiHa 1 3aco0iB,
nepeaHux KoMy B KOPUCTYBaHHS BUKOHABUYMM KOMITETOM MiCHKOI paju;

- 0e3 mopydeHHs di€ Bia iMeHI YTIpaBIiHHS 1 CaMONPENCTaBIsi€e HOTO B yCiX
yCTaHOBAX, OpraHizaIlisiX Ta CyJOBHX 1HCTAHIIISAX;

- IOJIJa€ Ha 3aTBEP/KCHHS MICBKOMY T'OJIOBI IMPOEKTH KOIITOPHUCY, ITATHOTO
pO3MHCY, TMepelliKk Iocaja BiAAUNB YHpaBaiHHA B MeXaxX BH3HAYCHOI T'PaHUIHOT
YHCEIBHOCTI Ta (OHTY OTUIATH TIPAIli;

- PO3MOPSIHKAETHCA KOIMTAaMH YTIPABIIHHA Yy MeXaxX 3aTBEPKEHOTO MiChKHM
T'OJIOBOIO KOIIITOPHUCY;

- MOJAa€ MICHKOMY TOJIOBI B MEXax CBOIX MOBHOBa)XEHb MPOMO3UIIT IIOA0
MPU3HAYCHHS Ha TI0CAJM, 3BUIBHEHHS 3 TI0CaJ Ta IIEPEMIIICHHSI, CBOEYACHOTO



3aMIIIEHHST BakKaHCIA, 3a0XO4YE€HHS Ta HaAKIaJaHHS  CTATHEHb, 3JIMCHEHHS
NEepeniArOTOBKY Ta MiABUIIECHHS KBali(ikallii nocagoBuX oci0 YpaBiiHHS,

- TPOBOAUTH OCOOWCTHI TpPHIOM TpoMajsiH 3 TMUTaHb, MIO HaJIEXKaTh
710 TIOBHOBAXEHb Y IPaBIIHHS;

- 3a0e3neuye NOTPUMAaHHS MpaliBHUKaMU YTpaBiIiHHSA MPABUI BHYTPIIIHHOTO
TPYAOBOTO PO3IMOPAJIKY Ta BAKOHABCHKOT TUCIUILTIHH;

- B MeXax CBOiX TIOBHOBQ)XCHb KOPHUCTYETHCS TMpaBaMU PO3MOPSIHHUKA
OIOJPKETHHUX KOIITIB,

- BIIKpUBA€E Ta 3aKpUBAE PAXyHKU y (DIHAHCOBHUX YCTaHOBAX, MA€ MPABO MEPIIOTO
H1IUCY;

- 3JIIMCHIOE 1HIII TOBHOBA)KCHHSI, BU3HAUCHI 3aKOHOJABCTBOM.

6.3 IlocamoBi 1HCTPYKIIi HayaJdbHUKAa Ta 3acCTyMHUKA YTPaBIIHHS TOTOJXKYE
3aCTYIMHHUK MiCHKOTO TOJIOBU 32 HAMPSIMOM JisSUTBHOCTI Ta 3aTBEPKY€E MICHKHI TOJIOBA.
[TocanoBi iHCTPYKILIi MpaIIBHUKIB YTPaBIiHHS 3aTBEPAKY€E HAUAJIbHUK Y IPABIIIHHSL.

6.4 Ha yac BincytHocti HayanbHuka [IHATI iioro 060B’s13k1 BUKOHY€E 3aCTYITHUK
HavanbHuka [THATL.

6.5 3acrynnuk HauvanbHuka I[[HAII Bukonye 000B’a3kH, mepeadayeHi
3aKOHOJABCTBOM YKpaiHu, 1uM [lonokeHHSIM, T0Cal0BOI 1HCTPYKIIEI, 1HIII
nopyuyeHHsi HadanpHuKa [[HAII y Mexax HOro mOBHOBaXKCHb. 3aCTYIMHUK HAaYaJIbHHUKA
[HHAII BukoHye MOBHOBa)KE€HHA aaMiHicTpaTopa. Ha yac BiicyTHOCTI BUKOHAaHHS HOTO
000B’sI3K1B MOKJIAAAETHCS HA OJIHOTO 3 aaMmiHicTpaTopis [IHATI.

KBamidikamiitHi BUMOTH.

Ha nocany HauanbHuka Moske OyTH MpU3HAaU€Ha 0co0a, sika Ma€ BUILY OCBITY 3a
OCBITHBO-KBaJi(DiKaIIfHUM pIBHEM HE HHUX4YE CTYIICHsI MaricTpa, CreliaiicTa, BUIbHE
BOJIOJIIHHS JiepKaBHOIO MoOBOr0. Craxk poboTH Ha Ciyk01 B opraHax MiCIIEBOTO
CaMOBpsIIyBaHHS, Ha IOCaJax JAEp)KaBHOI CIIykO0M abo JOCBIJ poOOTH Ha KEPiBHUX
nocajax MiANPUEMCTB, YCTAaHOB Ta OpraHizailii He3aJaekHO BiJ (GOpPMHU BIACHOCTI HE
MEHIIIe 2 POKIB.

7.BignoBigajabHicTh

[Tpu 3milficHEHHI TOBHOBa)XKEHB Y TIPaBIIiHHS 3000B’s13aHE:

7.1 JloTpuMmyBaTHCS UYWHHOTO 3aKOHOJABCTBA YKpaiHH, BHUMOT JaHOTO
[Tonmoxxenns, IlomoxeHb Mpo BIAIN, TOCAAOBUX IHCTPYKIIH, TIPaBUI BHYTPIITHEOTO
TPYJIOBOT'O PO3MOPSIKY, MPABMII Ta HOPM OXOPOHH TTpalli, TEXHIKH OC3IEKH.

7.2  3nilicHIOBaTH  TIOBHOBRXXCHHS,  JIeJIETOBAaHI  OpraHaM  MICIIEBOTO
CaMOBDSITyBaHHS.

7.3 3a0e3nedyBaTy JOCTYII 10 MyOIi9HOI iH(pOopMaIlii, pO3MOPSITHUKOM SIKOi BOHO

7.4 BupinryBaTu TNWUTaHHA MaTepialbHO-TEXHIYHOTO 3a0€3MEeUeHHS yMOB s
MOCaI0BUX 0Ci10 Ta 1HIIMX MPAIiBHUKIB Y IIPaBITiHHS.

7.5 3BiTyBaTH TIeEpel  MICBKHM  TOJIOBOIO, BHKOHABYUM  KOMITETOM
Bononumupcekoi Michkoi pamu Ta BomoaumMupCchKor0 MICBKOIO Pajiol0 MPO CBOIO
pobory.

7.6 3milicHroBaTH 1HINI OOOB’S3KM TepeadayeHi YMHHUM 3aKOHOJABCTBOM
VYkpainu.

7.7 BignoBiganpHICT 3a TMOBHOTY, SKICTh Ta CBO€YACHICTh BHUKOHAHHS
nmokJjageHnx nuM IlonokeHHSM Ha YTpaBiliHHS 3aBJaHb Ta (PYHKIIH Hece HadaJIbHHUK
VYnpapninss.



7.8 CtyniHb BiIMTOBIIaTLHOCTI 1HIIMX MPAIIBHUKIB Y IPABIiHHS BCTAHOBIIOETHCS
y BIANOBIAHOCTI IO MOCAJ0BUX 1HCTPYKLIIH.

8.3akuI04HI 1M0JI0KEHHSA

8.1 Craryc nocanoBux ocid YnpaBiiHHS BU3Ha4Yae€Tbcs 3akoHaMu Y kpainu «lIpo
MICLIEBE CaMOBpsiAyBaHHS B YKpaiHi», «lIpo ciyx0y B opraHax MiCIIEBOrO
CaMOBPSITYBAHHSI.

8.2 VYmpaBiiHHS YTPUMYEThCS 3a PAaxXyHOK KOIITIB Orokery Bomogumup-
BoauHChKOi MICBKOT TEpUTOPIabHOT TPOMAIH.

8.3 IlonoxxeHHs mpo YmNpaBiiHHA Ta TpPaHUYHA YHUCENBHICTh 3aTBEPAKYETHCS
Bononumupcekoro  Micbkoto pagoro. Komropuc, mTaTHMl po3nuc  YIpaBiiHHS
3aTBEP/KY€E MICHKHM TOJIOBA.

8.4 3miHuM 1 pgomoBHEHHs 10 1boro IlojokeHHS BHOCATBCA B MOPSAKY,
BCTAHOBJICHOMY ISl HOTO 3aTBEPIKEHHSI.

8.5 [IlpunuHeHHs [OisipHOCTI  YmpaBiiHHA — (JIIKBIOALsA, peopraHizaiis)
3MIMCHIOETHCS 3@ PIMICHHSAM MICBKOI pajyd  BIANOBIIHO JIO BUMOI YHUHHOTO
3aKOHOJIaBCTBA.

8.6 V mporeci cayx00BOi MisSUTBHOCTI BIAMOBIAHO J0 TOKJIAIEHUX HAa HBOTO
3aB/laHb, (DYHKI[II Ta MOBHOBaXXEHb YMPaBIIHHS B3a€EMOJI€ 3 OpraHaMu JEpXaBHOI
BJaJM, 3 IHIIMMH OpPraHaMH MICIIEBOTO CaMOBpPSIyBaHHS, IOCAJOBUMU OCOOaMH
BUKOHABUMX Opra”iB BomloauMupchkoi MICBKOI paju, TMOCTIMHUMU KOMICISIMU
Bononumupcekoi Micbkoi paau, JAenyTtaraMd BoJoIuMHUpCBHKOi  MICBKOT  paji,
NOCTIMHUMHM Ta THUMYAaCOBUMM KOMICIAIMH 1 pOOOYMMHU TpynaMu, YTBOPEHUMH
PO3MOPSIKEHHSIMU MICBKOTO T'OJIOBH (0COOM, SIKa 3/1MCHIOE HOTr0 NMOBHOBAXKEHHS), 3
HiPUEMCTBAMH, YCTAHOBAMH, OpTaHi3aIlis MM Ta 3aKjiaJaMu yciX (opM BIACHOCTI, 3
00’€THAaHHSMU TPOMAJSAH Ta OKPEMHMH IpOMaJsiHAMM 3 IHTaHb, L0 BXOJAATH IO
KOMITETEHITIT Y IpaBIiHHS.

Kepyrwounii cnpaBamu Ipuna JIOHIEHIOK



