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IHOJIOKEHHA

NMPO HEHTPATI30BaAHY OYXTaJTepPilo r'YMAHITAPHOIO YIIPABJIiHHS BUKOHABYOI0
komiteTy Bostogumup-BoiuHCHKOI MICHKOI paau

1.3araabHi moJjoxeHHs

1.1. e IlonmoxeHHs Bu3HAuae 3aBAaHHS Ta (QYHKIIOHAIBHI OOOB’SI3KU
LEHTPaIi30BaHOi OyXraiarepii ryMaHITApHOTO YIMPABIIHHS BHUKOHABUYOTO KOMITETY
Bonogumup-BonuHcbkoi Michkoi paau  (Hami — IeHTpaiizoBaHa Oyxrairepis),
MOBHOB@)XEHHS 1l KEpIBHUKA — TOJOBHOTO OyXxrajrepa Ta BUMOTH JO HOro
npodeciitHo-KBaiPiKaIiiHOTO PIBHS;

1.2. IlentpamizoBaHa Oyxraiarepis € CTPYKTYPHUM  MiAPO3ALIOM
TYMaHITapHOTO YMPaBIiHHSI BUKOHABYOTO KOMiTeTY Bonoaumup-BonmrHCbKOi MicbKOT
panu (mam — ympaBmiHHS), ©O€3 mpaBa IOpUAUYHOI ocoOu. [lpariBHUKH

LHEHTpaIi30BaHOI OyxranTepii HE € TO0CaJ0BUMH 0COOAMH OpPTraHiB  MICLIEBOIO
CaMOBpSITyBaHHS;

1.3. IlentpamizoBana Oyxrantepis y CBOill JISJIBHOCTI  KEpPY€EThCA
Konctutytieto Ta 3akoHamu Ykpainu, aktamu l[Ipesmpenta Ykpainum ta KaGinety
MinictpiB YKpalHH HakazamMu MiHQiHy, 1HITUMH HOPMaTHBHO-TIPABOBUMH aKTaMH
rOCIOIapChKOTO 1 TMOAATKOBOTO npasa, MpaBUIAMH BHYTPILUIHBOTO TPYJOBOTO
pPO3MOPSAKY, PO3MOPSIKEHHSMHU  MICBKOTO  TOJIOBM, Haka3aMHM HayaJbHHUKA
VOpPABIIHHS, IHIIUMH  HOPMATHUBHO-TIPABOBUMM  aKTaMH, IO PErIAMEHTYIOTh
OIOJKETHI BIJIHOCUHM 1 (PIHAHCOBO-TOCTIOIAPCHKY ISJIBHICTh YIIPABIIIHHS, a TAKOXK
MOJIOKEHHSM TIPO IIEHTPaTi30BaHy OyXrajaTepito;

1.4. 3a cBOiMH MOCaJOBUMHU OOOB’SI3KaMU  T'OJIOBHHH OyXTajaTep OYOJIIOE
[EHTpaJIi30BaHy OyXTaiTepito Ta MIANOPSAIKOBYEThCS HAYaIbHUKY YIIPABIIIHHS.

2.0CcHOBHI 3aBJJaHHSA LEHTPAJTi30BaHOI OyXraJjarepii

2.1. Benenns OyxranTepchbkoro 00Ky (piHAaHCOBO-TOCHIOAAPCHKOI iSIBHOCTI
YOpaBIiHHSA Ta 3aKkjiadiB, IO BXOIATh N0 cdepu MOro ymnpapiiHHSA, a TaKOXK
CKJIaJICHHS 3BITHOCTI;

2.2 BimoOpaxeHHsT y JOKYMEHTaX JIOCTOBIDHOiI Tay IOBHOMY  00cs3i
iHdopMallii Mpo rocmoapchbki  omeparii 1 pe3yJbTaTd IISUIBHOCTI, HEO0O0X1AHOI
JUTSL OTICPATUBHOTO YIIPABIiHHA OO/UKETHUMHU TPHU3HAYCHHSMHU (aCHUTHYBaHHSIMHU)
Ta (piHAHCOBMMHU 1 MaTepiaiIbHUMU (HEMaTepiaIbHUMHU) PECYypCaMu;

2.3 3ale3meueHHs AOTPUMAaHHS OIOMKETHOTO 3aKOHOJABCTBA MpPH B3ATTI
Or0I>KETHUX 3000B’513aHb, CBOEYACHOTO MOJIAHHS HA PEECTPAIlII0 TAKUX 3000B’s3aHb,
3MIIMCHEHHSI TUTATEXKIB BIAMOBIAHO /IO B3ITHX OIOKETHUX 3000B’s13aHb, TOCTOBIPHOTO
Tay HIOBHOMY 00Cs31 BIAOOpa)kKeHHS omepamiii y OyxraatepcbkoMmy — OOJIKYy
Ta 3BITHOCTI;
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2.4 3abe3meueHHs] KOHTPOJIIO 3a HASBHICTIO 1 PyXOM MaifHa, BUKOPUCTAHHIM
¢biHaHCOBUX 1 MaTepiaIbHUX (HemaTepiabHUX ) pecypciB BIJIMOB1THO
710 3aTBEPPKEHUX HOPMATUBIB 1 KOILITOPHUCIB;

2.5 3anoOiraHHs BUHUKHEHHIO HETaTUBHUX SIBUIL Y (D1HAHCOBO-TOCIIOAAPCHKIN
JUSITTEHOCTI, BUSIBIICHHS 1 MOO1TI3aIlisl BHYTPIIITHHOTOCTIOIAPCHKHUX PE3EPBIB.

3. ®yHKuii Ta 000B’SI3KM HEHTPAJII30BaHOI OyXrajarepii BiAMOBiAHO 10
NMOKJIAICHUX HA Hel 3aBJIaHb:

3.1. Bene Oyxrantepchkuii OOJIK BIAMOBIIHO 0 HAIIOHAIBHHUX TOJIOKEHB
(ctangapTiB) OyXrajaTepchbKoro OOJIKY B JIEpKaBHOMY CEKTOPl, a TaKoXX 1HIIUX
HOPMAaTUBHO-NPABOBUX aKTIB I10JI0 BEJEHHS OyXrajaTepchbKoro 00Ky, B TOMY YHUCII1
3 BUKOPUCTAHHSAM YHI1()IKOBAaHOI aBTOMAaTH30BAaHOI CUCTEMH OyXTajJTepChbKOTO OOJiKY
Ta 3BITHOCTI;

3.2. Cknamae HamOiACTaBl JaHUX OyXrajaTepchbkoro oO0diky (iHaHCOBY
Ta OIOJPKETHY 3BITHICTh, & TAKOXK JICPYKABHY CTATUCTUYHY, 3BEJICHY Ta 1HIIY 3BITHICTh
(mekmaparrii) B MOPSAKY, BCTAHOBICHOMY 3aKOHOIaBCTBOM;

3.3. 3naiiicHIOE TOTOYHHMM KOHTPOJb 3a JOTPUMAHHAM OIOJKETHOTO
3aKOHO/ABCTBA TMpPH B3ATTI OIOMKETHUX 3000B’s3aHb, IX peecTpaiii B OpraHax
Jlep>xaBHOI Ka3HAYEHCHKOI CIIy>)KOM Ta 3[1HCHEHHSIM TIIATEXKIB BIAMOBITHO 70 B3ITUX
010/ PKeTHUX 3000B’SI13aHb;

3.4. CBO€YACHO I10J1a€ 3BITHICTD;

3.5. CBoeyacHO Tay MOBHOMY 00Cs31 TepepaxoBye€ TMOAATKUA 1300pu
(000B’A3KOBI TUIATEXK1) 10 BIAMOBIIHUX OFOKETIB;

3.6. 3a0e3neuye 1O0TpUMaHHSI BUMOT HOPMaTUBHO-IPABOBHUX AKTIB I110J0:

— BUKOPHUCTAHHS (bhiHaHCOBUX, MartepialbHUX (HEeMaTepiabHUX )
Ta IHPOPMAIIHHUX PECYPCIB IiJl Yac MPUUHATTSA Ta 0OPMIIEHHS JOKYMEHTIB LIOA0
NIPOBEJICHHS TOCTIOAAPCHKIX OTeparliii;

— 1HBEHTapu3alli HEOOOPOTHUX AaKTHUBIB, TOBAPHO-MATEpiaJIbHUX I[IHHOCTEH,
TPOIIOBUX KOIITIB, JOKYMEHTIB, pO3paxyHKIB Ta 1HIIKUX cTaTel OanaHCy;

3.7. IlpoBoauTth aHami3 JaHUX OYyXraJaTepChKOro OOJMIKY Ta 3BITHOCTI, Y TOMY
YHCIIl 3BEIEHOT 3BITHOCTI, IIOAO MPUYUH 3POCTaHHS 1€0ITOPCHKOT Ta KPEAUTOPCHKOL
3a00pProBaHOCTi, PO3pOOJIAE€ Ta 3MIMNCHIOE 3aXOAU IIOAO CTATHEHHS 1e0iTOPCHKOL
Ta TMOTalIeHHsI KPEeIUTOPCHKOi 3a00pPrOBaHOCTI, OPraHi30BY€ Ta MPOBOAUTH POOOTY
3 11 criMcaHHs BIAMOBIAHO 0 3aKOHOIAaBCTBA;

3.8. 3ab6e3mneuye:

— JIOTpUMaHHS TMOPSAKY TMPOBEJAEHHS pO3pPaxyHKIB 3a TOBapH, poOOTH
Ta MOCJIYTH, 10 3aKyMOBYIOTHCS 32 OIOJI)KETHI KOIITH;

— JIOCTOBIPHICTh Ta MPaBWIBHICTh oOQopMIIeHHsS iHGOpMaIlii, BKIHOYEHOT
JI0 PEECTPIB OFOKETHUX 3000B’s13aHb Ta OI0/KETHUX (PiHAHCOBUX 3000B’s3aHb;

—  TIOBHOTY  Ta JIOCTOBIPHICTh JTAaHUX M1ITBEPIHUX JTOKYMEHTIB,
K1 (DOPMYIOTBCS Ta MOJAIOTHCS B MPOIIECi Ka3HAYEHCHKOTO 00CITyTOBYBaHHS,



— 30epiranHs, oQopMIIeHHs Ta mepeaady A0 apxiBy oOpoOJIeHMX MEPBUHHUX
JOKYMEHTIB ~ Ta OOJIKOBUX  pEricTpiB,  SKi € MICTaBOIO ISl BIIOOpaXeHHS
y OyXxranTepchbKoMy OOJTIKY Orepariiii Ta CKJIaJAeHHs 3BITHOCTI, a TAKOX 3BITHOCTI;

— KOpPHUCTYBauiB y IOBHOMY 0O0Cs31 MpaBAMBOIO Ta HEYMEPEIKEHOIO
1H(popMali€ero nmpo PiHAHCOBUHN CTaH OIOIKETHOI YCTAaHOBH, PE3YJbTATH 11 NISIBHOCTI
Ta pyx OIOKETHHUX KOIITIB;

3.9. Bepe y4acts y po60Ti 3 opopMIICHHSI MaTepialiB MO0 HECTadl, KPaJaiKKU
TPOIIOBUX KOIIITIB Ta MaliHa, TICYBAaHHS aKTHUBIB;

3.10. Po3pobisisie Ta 3a0e3neuye 3AIMCHEHHS 3aXOJiB IIOJA0 JJOTPUMAHHS
Ta MiJABUIICHHS P1BHS (D1HAHCOBO-0I0PKETHOT JUCIIUIUIIHM 11 TPaIlIBHUKIB;

3.11. 3niiicHIOE 3aX0I1 OO0 YCYHEHHS MOPYIIEHB 1 HEJIOMIKIB, BUSBICHUX T
Jac KOHTPOJIBHUX 3aXOiB, MPOBEACHUX JCP)KaBHHUMH OpraHaM{ Ta IHIIUMH
opraHaMu, IO YIIOBHOBaXXEHI 3IIHCHIOBATH KOHTPOJb 3a JOTPUMAHHSAM BHUMOT
OIOIKETHOTO 3aKOHOIaBCTBA.

4. llenTpajiizoBaHa OyxraJrepis Ma€e nNpaBo:

4.1. TlpeacraBinsiTu YHpaBIIHHA B YCTAHOBICHOMY TMOPSAKY 3 MUTaHb,
110 BIJHOCATHCA JJO KOMIIETEHIIIT LIEHTPaIi30BaHOl OyXranTepii, B OpraHax Jep KaBHOI
BJaaM, OpraHax MICIIEBOIO CaMOBpSAYBaHHA, (oHIaX 3arajJbHOOOOB’S3KOBOTO
JIEP’KAaBHOTO COIIAIbHOTO CTpaxyBaHHs, MiAMPHUEMCTBAX, YCTAHOBAX Ta OpraHi3aIisax
HE3aJIe)KHO B17] OPMH BIACHOCTI;

4.2 BcraHOBIIOBaTH OOTPYHTOBaHI BHUMOTH [0 OPAIKY OQOPMIICHHS
1 mogaHHs 710 TIEHTPaIi30BaHO1 Ooyxranrepii MEPBUHHUX JIOKYMEHTIB
JUIS X BITOOpaKEHHST y OyXTrajaTepCchbKOMY OOJIKY, a TaKOX 3A1MCHIOBATH KOHTPOJIb
3a iX TOTpUMaHHSIM;

4.3. OnepxyBatu BiJi OIOJKETHUX YCTAHOB, K1 MIAMOPSAIKOBAHI YIIPaBIIHHIO,
HEO0OX1/IH1 B1JIOMOCTI, JOBIJKH Ta 1HIII MaTepiaii, a TAKOX MOSCHEHHS 0 HUX;

4.4. BHOCHTH Ha4YaJIbHUKY YMPaBIiHHS MPOMO3UIIT MO0 YAOCKOHAJICHHS
MOPSIZIKY BEACHHS OyXraJaTepChKOTO OOJIKY, CKJIQJCHHS 3BITHOCTI, 3/1ACHECHHS
MOTOYHOT'O KOHTPOJIIO, TPOBAKEHHS (PIHAHCOBO-TOCTIOAAPCHKOI JiSIITbHOCTI.

4.5. bpatn y4acTh y Hapagax Ta iHIIUX 3aX0J1axX, 110 MPOBOIATHCS OpraHaMHu
BHKOHABYOl BJaad 3 IIMTaHb, M0 HaJeXaTb JO 11 KOMIICTEHII].

5. IIITaTHA 4YNCEJIbHICTH TA KaJpoBe 3a0e3MeYeHHs] eHTPAJIi30BaHOI
OyxraJrepii, NPU3HAYEHHS T'OJIOBHOIO OyXraJjrepa

5.1. Ctpykrypy, mrat Ta (HoH7 3apo0ITHOT TUTATH HA YTPUMAHHS MPAIliBHUKIB
HEHTPaJIi30BaHO1 OyXTranTepii 3aTBEP KY€ HauaJIbHUK yIPaBIiHHSA.

5.2. llentpamizoBaHy OyXTrajaTepil0 OYOJIOE TOJIOBHHH OyXranarep, sKHii
MIMOPSAIKOBYEThCSI  HAYaJdbHUKY  YIPaBIIHHS  BIIMNOBIAHO 10  PO3MOALTY
(GYyHKIIIOHATBHUX 000B’SI3KIB.
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5.3. 'onoBHMit OyxranTep NpU3HAYAETHCS HA MOCATY Ta 3BUIBHIETHCS 3 TOCAIH
BIJIMTOBITHO /IO 3aKOHOJ/JABCTBA PO TPAIIO 3 YpaxyBaHHSIM BUMOT 10 MpodeciitHo-
KBaTi(hiKaIiifHOTO PiBHS, HAYaJIbHUKOM YIIPaBIIHHS 3a MOTOMKEHHSM 3 MICHKUM
T'OJIOBOIO.

5.4. TonoBHuii Oyxranrep (ocoba, IO MPETEHIYE Ha MOCaay TOJIOBHOTO
Oyxrajarepa) TOBMHEH  BIJNOBIATH  TaKUM  BUMOraM  J0 npodeciiiHo-
KBaJTi(hiKaI[ItHOTO PIBHS:

5.4.1. Matu noBHY BHIIy OCBITY B rajly31 €KOHOMIKH Ta ()iHAHCIB 32 OCBITHBO-
KBaMi(iKallifHUM pIBHEM HE HWX4Y€ CTYNEHS MaricTpa, CIeliajgicTa, BUIbHE
BOJIO/IIHHS JIEP>KaBHOIO MOBOIO, CTaX poOOTH 3a paxoM HE MEHII K JIBa POKH;

5.4.2. 3HaTu 3aKOHHU, I1HII aKTH 3aKOHOJABCTBA 3 MHUTAHb PETYIIOBAHHS
rOCIOAApPChKOT AISUIBHOCTI Ta BEIEGHHS OyXralTepCchbKoro OOJIKYy, y TOMY 4YHCIHI
HOPMATHBHO-TIPABOBI akTh HarioHanpHOTO 0aHKy, HaIllOHAIBHI TIOJIOKCHHS
(crangapti) OyXraiaTepchbKoro oOMiKy B JIEp:KaBHOMY CEKTOP1, HOPMAaTUBHO-IIPABOBI
akTi MiHicTepcTBa (DiHAHCIB YKpaiHU IIOA0 MOPSJKY BEICHHS OyXTrajaTepChbKOro
00J1iKy, ckiajeHHs (GiHAaHCOBOT Ta OFOKETHOI 3BITHOCTI, MIHICTEPCTB Ta IHIIUX
[EHTPaJbHUX OpraHiB BUKOHABYOi BIAJAM IOJ0 TalTy3eBHX OCOOJIMBOCTEH
3aCTOCYBaHHS HAIllOHAJIBHUX TIOJIOKEHb (CTaHAAPTIB) OYyXTralaTepchbKOro OOJiKY
B JICP’KABHOMY  CEKTOpi, TOPSAOK  OoMOpMJIEHHS  omepariii 1 oprasizamii
JIOKYMEHTOO0O0ITY 3a po3ijaaMu 001Ky, GOpMHU Ta MOPSAI0K MPOBEICHHS pO3PaXyHKIB,
NOpSAJOK TMpHUMaHHA, TMepefadl TOBapHO-MAaTepiaJbHUX Ta IHIIUX I[IHHOCTEH,
30epiraHHs 1 BUTpauyaHHs KOIUTIB, IPaBUJia MPOBEACHHS Ta OPOPMIICHHS PE3yJIbTaTiB
1HBeHTapu3allii akTuBiB 13000B’s3aHb, OCHOBHI MPUHIUIN POOOTH Ha KOMIT IOTEpi
Ta BIAMOBIIHI IPOrpaMHi 3aCOOU.

5.5. YV pa3i THM4acoBOi BIJICYTHOCTI TOJIOBHOTO OyXranTepa IEHTPasli30BaHO1
Oyxranrepii (BIIPSIKEHHS, BIAMYCTKH, TUMYACOBOI BTPATH MPAIE3/IaTHOCTI TOIIO)
BUKOHAHHS Oro 00O0B'SI3KiB TOKJIAAEThCSI HA 3aCTYMHUKA TOJIOBHOTO OyxranTepa, a
y pa3l BIJCYTHOCTI 3acTyIIHMKa TOJIOBHOIO OyXrajaTepa BIAMOBIIHO J0 Hakazy
HavaJbHUKA YNPABJIIHHS - HA 1HIIOTO MpalliBHUKA LIEHTPaI130BaHO1 OyXxranrepii.

5.6. Ilpuitnatrs (mepedaya) cOpaB TOJOBHUM  OyXraiarepom Yy pasi
MPU3HAYEHHS Ha MOcaay a0do 3BUILHEHHS 3 MOCATU 3IIHNCHIOETHCS MICTS MPOBEICHHS
BHYTPIIIHBOI ~ MEPEBIPKM  CTaHy  OyXrajaTepcbkoro  OOJIIKy  Ta 3BITHOCTI,
3a pe3yapTaTaMu  AKkoi odopMisieTbesl BiamoBigHMM akT. Komis Takoro akrta
HAJCUJIA€ETbCSl  YOPABIIHHIO,  SKOMY  IIANOPSAKOBYETbCS  IIEHTpali30BaHa
Oyxranrepis.

[TpuiinsaTTs (mepemada) crpaB T'OJOBHUM OyXTalITepOM MOXKE 3A1HCHIOBATHCS
3a y4acTIO MPEJCTaBHUKA YIPAaBIiHHA, SKOMY MiAMOPSAKOBaHA IIEHTpaIi30BaHa
Oyxranrepis.

5.7. KBamidikariiitHi BAMOTH 10 MPAIliBHHUKIB, 1110 MPUHAMAIOTECSI HA POOOTY 10
[EHTPaJIi30BaHO1 OyXTranaTepii, BCTAHOBJIIOIOTHCS MTOCATOBUMHU 1HCTPYKITISIMHU.



6. KepiBHUUTBO

['onoBHuii Oyxranrep 3A1MCHIOE KEPIBHULITBO MAISNIBHICTIO II€HTPaIi30BaHOI
Oyxranrepii:

6.1 opranizoBye poOOTy 3 BeeHHS OyXraiarepchbkoro oOJiKy Ta 3ale3meuye
BUKOHAHHS 3aBJlaHb, TOKJIAJICHUX Ha OYXTaJITEPCHKY CITYKOY;

6.2. 3miiicHIOE KEpIBHHUIITBO MiSIIBHICTIO IIEHTPATI30BAHOI OyXTranTepiero,
3a0e3nedye pamioHaTbHUN Ta eEeKTHBHUN PO3MOIIT TOCAIOBUX OOOB’S3KIB MIiX
il mpaliBHUKaMM 3 ypaxXyBaHHSIM BUMOTI III0JI0 3a0€3IMEeUeHHs] 3aXUCTy 1H(opmarlii
Ta 3am00IraHHs 3JI0BKUBAHHSM ITiJ] 4ac BEACHHS OyXrajaTepchkoro o0JIiKy;

6.3. Iloromxye MpOEKTU JOTOBOPIB (KOHTPAKTIB), y TOMY YHCJI IPO MOBHY
IHIMBIyallbHY MaTepiajabHy BiJIMOBIAANBHICTh, 3a0€3MEUYIOUYH JOTPUMAHHS BHUMOT
3aKOHOJIaBCTBA I110JI0 L1JILOBOI'O BUKOPUCTAHHS OIO/IPKETHUX KOIITIB Ta 30€peKeHHS
MaiHa;

6.4. bepe y pa3si moTpebu y4yacTb B opraHizalii Ta IpOBEACHHI MEPEBIPKU CTaHy
OyXraiarepchbKoro oOJIIKy Ta 3BITHOCTI Y OyXralaTepChKHX CIyK0ax OroIKeTHHX
YCTaHOB, SIKI MIANOPSAAKOBaHI YIIPaBIIHHIO;

6.5. 3miiicHIOE y MeXaX CBOIX IMOBHOBA)K€Hb 3aXOAM IIOAO BIiIIIKOAYBAHHS
BUHHUMU 0c00aMu 30MTKIB BiJ HECTa, pO3TpaT, KPaaiKoK;

6.6. Tloromkye KaHIUAATYpPU NPAMIBHUKIB BIIAUTY, SKUM HATA€THCS IMPABO
CKJIQJIaT! Ta MiANUCYBAaTH TIEPBUHHI JOKYMEHTH IIOJO0 MPOBEACHHS TOCIOIAPCHKUX
omepariii, moB’sa3aHUX 3 BIAMYCKOM (BUTpPavYaHHSIM) IPOIIOBHX KOIITIB, JOKYMEHTIB,
TOBapHO-MaTepiajibHUX [IIHHOCTEH, HEMaTepiaJIbHUX aKTUBIB Ta 1HILIOTO MaifHa;

6.7. I[logae kepIBHUKOBI yIPaBIiHHS MPOMO3HUIIIT I10J10:

— BU3HAYECHHS OOJIKOBOI TMOJIITUKH, 3MIHM OOpaHOi OOJIKOBOI MOJITHKU
3 ypaxyBaHHSIM OCOOJMBOCTEH MISJIBHOCTI YIIPABJIHHS 1 TEXHOJOrT 0O0poOIeHHs
OOJIIKOBUX JIaHUX, Y TOMY YHCIl CHUCTeMHU Ta (JOpM BHYTPIIIHHOTOCIIOAAPCHKOTO
(YnpaBiiHCHKOTO) OOJIIKY Ta MpaBUJl JOKYMEHTOOOIry, T0IaTKOBOI CUCTEMHU paxyHKIB
1 pericTpiB  aHaJITUYHOTO OOJIIKY, 3BITHOCTI Ta KOHTPOJIO 3a TOCHOJApChKUMU
oTiepallisMu;

— BU3HAUCHHA  ONTHUMAJIBHOI  CTPYKTYpH  OYXTaJITEPChKOi  CIIyXKOH
Ta YUCETBHOCTI il MPAalliBHUKIB;

—  TpuW3HAYEHHS  HA MOCaay  Ta 3BUIBHEHHS 3 MOCAaAW  MPAI[IBHHUKIB
OyXTranaTepchKoi Ciyxou;

— BHOOpY Ta BIPOBA/KEHHS YHI(IKOBAHOI aBTOMAaTHU30BAaHOI CHCTEMHU
OyXTraJaTepchbKOro OOJIIKY Ta 3BITHOCTI 3 ypaxyBaHHSIM OCOOJUBOCTEH ISJIBHOCTI
yIpaBJIiHHS,;

— CTBOPEHHS yMOB JUIs HAJIEXKHOTO 30€pEeKEHHS MaifHa, IJIbOBOTO
Ta ePEKTUBHOTO BUKOPUCTAHHS (DIHAHCOBUX, MaTepiaibHUX (HEeMaTeplabHMX),
1H(OpMaIITHUX Ta TPYJOBUX PECYPCIB;

— BU3HAYEHHS JDKEPET MOTalleHHsI KPEAUTOPCHKOT 3a00proBaHOCTI;
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—  TOPUTATHEHHS  JO BIANOBIJAIBHOCTI  NIPAIiBHUKIB  IEHTPaII30BaHOI
OyxranTepii, 3a pe3ylbTaTaMH KOHTPOJBHHX 3aXOMiB, TPOBEICHUX JECPKABHUMH
OpraHaMH Ta IHIIMMH OpraHaMH, II[0 YIOBHOBAa)KEH1 3M1MCHIOBATH KOHTPOJIb
3a TOTPUMAHHIM BUMOT OFOJIPKETHOTO 3aKOHOJIABCTBA,

— YIOCKOHAJICHHS TIOPSAJIKY 3/IIMCHEHHS TOTOYHOTO KOHTPOJIIO;

— Opraizailii HaBYaHHS MPALIBHUKIB IIEHTPAIi30BaHOi OyXraiTepii, 3 METOIO
HiABUIICHHS iX MpodeciiiHo-KBai (PiKaIiitHOTO PiBHS;

— 3a0e3meueHHsl LIEHTPaNi30BaHOI Oyxranrepii HOPMAaTUBHO-IPAaBOBUMU
aKTamMH, JOBIJKOBUMH  Ta IHPOpMAIlIHHUMH  MarepiajaMi  IIOJ0  BEJCHHS
OyXranaTepchbKoro 00Ky Ta CKJIaJICHHS 3BITHOCTI;

6.8 [linmucye 3BITHICTH Ta JOKYMEHTH, SIK1 € TT1JICTaBOIO JIJIS:

— TepepaxyBaHHs MOJATKIB 1 300piB (000B’I3KOBUX IJIATEXKIB);

— MIPOBEJICHHSI PO3PaXyHKIB BIAMOBIIHO 10 YKJIAJIEHUX JOTOBOPIB;
— MpUKAMaHHS 1 BUAa4l TPOIIOBUX KOIITIB;

— onpuOyTKYBaHHS Ta CIIUCAHHS PyXOMOTO 1 HEpyXOMOTO MalHa;
— IPOBEJICHHS 1HIIUX FOCTIOAAPCHKUX OTeparlii;

6.9. BinmoBnse y npudHATTI 10 OOJNIKY JOKYMEHTIB, MIATOTOBICHHUX
3 IOPYIICHHSM BCTAHOBJICHUX BHUMOT, a TAKOX JOKYMEHTIB IOAO TOCMOJAPCHKUX
omepamiii,  II0 MPOBOJATHCSA 3 MOPYIIEHHSM  3aKOHOAABCTBa,  Ta 1HGOPMYE
HavYaJbHUKA YNPABIIHHSA PO BCTAHOBIECHI (aKTH TMOPYLIEHHS OIOMKETHOTO
3aKOHOJIaBCTBA;

6.10. 3niiicHIOE KOHTPOJIb 3a:

— BigoOpakeHHsIM y OyXTraiTepCchbKOMy OOJIIKY BCIX TOCIMOAAPCHKHUX OIepallii,
110 TIPOBOJSTHCS B YNPABIiHHI Ta 3aKjiagaX, M0 0OCIyTOBYIOThHCS IICHTPATI30BaHOIO
OyxranTepi€ero;

— CKJIQJICHHSIM 3BITHOCTI;

— IJbOBUM Ta €(eKTUBHUM BUKOPUCTAHHSAM (PIHAHCOBHX, MaTepiaibHUX
(HemarepiayibHUX ), 1HGOPMaALIHHUX Ta TPYIOBUX PECypcCiB, 30€peKeHHIM MailHa;

— JOTPUMAaHHSM BUMOT 3aKOHOJ/JABCTBA IIOJI0 CIUCAHHS (TIepeaadl) pyXxoMoro
Ta HEPYXOMOTO  MaiHa  yOpaBIiHHSA Ta  3aKJIajiB, IO OOCIyrOBYIOTHCS
IIEHTPATI30BAaHOIO OYXTAITEPIEIO;

— TPABWIBHICTIO MPOBEIEHHS PO3pPaXyHKIB MpHU 31HCHEHHI OIJIaTH TOBapiB,
pOOIT Ta MOCHYT, BIAMOBIAHICTIO MEPEPAXOBAHUX KOIITIB 00CSATaM BUKOHAHUX POOIT,
npu0aHUX TOBApiB YM HAJAHUX TOCIYT 3TiJHO 3 YMOBaMH YKJIQJEHUX JIOTOBOPIB,
y TOMY YHCJI1 JOTOBOPIB OPEH/IH;

— BIAMOBIIHICTIO B3ATHUX OIOMHKETHUX 3000B’A3aHb BIAMNOBIAHHUM OIOKETHHUM
ACUTHYBAHHSIM, Ta BIAMOBITHICTIO IJIATEXKIB B3ATUM OIOJDKETHUM 3000B’sA3aHHSIM
Ta OIO/PKCTHUM aCUTHYBaHHSIM;



— CTaHOM TIOTANICHHS Ta CIIMCaHHA  BIAMOBINHO /IO 3aKOHOJABCTBA
ne6ITOpchbkoi  3a00prOBaHOCTI YOPAaBIIHHSA Ta 3aKIafiB, MO OOCIYTrOBYIOTHCS
IIEHTPATI30BaHOIO OYXTAITEPIEIO;

— JOJEp’KaHHSAM BHUMOT 3aKOHOJABCTBA MiJ Yac 3AIHCHEHHS MOINEpPEeaHbOT
OILJIaTH TOBapiB, poOIT Ta MOCIYT y pa3i iX 3aKymiBii 3a OIOKETH1 KOIITH;

— opopMIIEHHSIM MaTepiajiB 010 HECTAadl, KPAII’KKHA TPOIIOBUX KOIIITIB
Ta MailHa, ICyBaHHs aKTHUBIB;

— pO3pOOJEHHSM Ta 3AIMCHEHHSM 3aXOJ(IB IIOJ0 JOTPUMAHHS Ta ITiIBUIICHHS
piBHS (DIHAHCOBO-OI0/IKETHOT JUCHUIUIIHYU MPAI[iIBHUKIB OYXTalNTepChKOi CITyKOH;

— YCYHEHHSM TOpYIIEHb 1HEJOJIKIB, BHUSBJAECHUX ] 4Yac KOHTPOJbHHUX
3ax0JiB,  MPOBEACHUX  JEP)KaBHUMH  OpraHaMd  Ta iHIIMMH  OpraHaMu,
110 YIIOBHOBA)XCHI 3M1MCHIOBAaTH KOHTPOJb 3a JOTPUMAHHSIM BHMOT OFOKETHOTO
3aKOHOJABCTBA;

6.11. Tloromxye MOKYMEHTH, TOB’s3aHl 3 BUTpayaHHsIM (OHIY 3apoOiTHOT
IUTaTH, BCTAHOBJICHHSM MOCAJOBUX OKJIA/IB 1 Ha0AaBOK Ta MpeMiil palliBHUKAM;

6.12. Bukonye iH111 000B’3KHU, NiepedaueHi 3aKOHOIaBCTBOM.

6.13. TonoBHmii Oyxranarep y pas3l OTpUMaHHA BiJ HaYaJIbHHUKA YHPABIIHHS
PO3MOPSIIKEHHS] BUMHUTH 11, 5IK1 CylepedaTh 3aKOHOJaBCTBY, 1HPOPMYE y MUCHMOBI
¢dopMi MICBKOTO TOJIOBY IpPO HEMPABOMIPHICTh TAKOTO PO3MOPS/KEHHS, ay pasi
OTPUMAaHHS JAHOTO PO3MOPSKEHHS TMOBTOPHO HAJCWIAE MICBKOMY TOJOBI
Ta KepIBHUKOBI ~ oprany  Jlep>kaBHOI ~ Ka3HA4yeHCbKOI  CIy»OM  3a MicIeM
00CIIyroByBaHHS BIAMOBIAHE TOB1JOMIICHHS.

6.14. TonoBuuit Oyxrantep abo ocoba, sika MWOro 3amillye, HE MOXKE
OTpUMYBaTH Oe3MOCepeIHhO 3a YeKaMH Ta iHIIMMH JOKYMEHTaMHU TOTIBKOBI KOIITH
1 TOBapHO-MaTepiajdbHl I[IHHOCTI, a TaKOX BHUKOHYBAaTH OOOB’SI3KM HayaJlbHUKA
yOpaBJIiHHSA Ha Mepioj] HOro TUMYacoBO1 BiJICYTHOCTI.

6.15 Opranizaiis Ta KOOpJAUHAISA JISTIBHOCTI  TOJIOBHOTO  Oyxranrepa,
KOHTPOJIb 32 BUKOHAHHSIM HHUM CBOiX ITOBHOBaXXEHBb 3MIMCHIOIOTHCS Jlep:KaBHOIO
Ka3HAYCHChKOIO  CIY)KOOK0 ~ TIUIIXOM  BCTAHOBJICHHS ~ TMOPSAKY — BEJICHHSA
OyXTanTepchKOro OOJIKYy Ta CKIAAEHHS 3BITHOCTI BIAMOBITHO O HaIllOHATBHUX
MOJIOKEeHb  (CTaHAApTIB) OyXraaTepchbkoro oOOJIKy B AEpXKaBHOMY  CEKTODI,
MOTO/)KCHHSI  MPU3HAYECHHS HA MMOCaAy Ta 3BUIBHEHHS 3 TO0CAad  TOJOBHOTO
Oyxranrepa, MPOBEIECHHS OLIIHKH HOT0 AISUTBHOCTI.

6.16. TonoBHuii OyxranTep IEHTpaII30BaHOI OyXrajurepii MpencTaBsie
1HTEepecH 3akiajiB, 10 BKJIIOYEHI 0 MEpexXi YIpPaBIiHHSA, SKI € PO3NOPSIHUKAMU
koiTiB MicueBoro Ormkery (PBK) Hmwxkuoro piBHS, TOOTO KOHTPOJIHLOBAHHUMHU
OIO/KETHUMHM YCTaHOBaMH, Ta CcBOi. Biamomimae 3a koHcosmigamito 3BiTHOCTI PBK
HUKYOIO PIBHS, BKJIIOUAIOUM CBOIO, MIAMKMCYE Ta HAAA€E JJIsl MOAAIBIIOT KOHCOJIAallii
I'PK, nmomarouu 10 HE1 MPUMIPHUKHM 3BITIB 3aKJaJIB, SIKI MAalOTh BIJIMITKY OpraHy
Ka3naueiicTna;

6.17. OiiHKa BHUKOHAHHS TOJOBHMM OYXTaATepOM CBOiX [OBHOBa)KEHb
IPOBOAMUTHCA BIIMOBIAHO A0 MOPSAAKY, 3aTBEpKeHOr0 MiHdiHOM.



6.18. I'onoBHUI OyxranTep y pa3i HEBUKOHAHHS a00 HEHAJIC)KHOTO BHKOHAHHS
[MOKJIAJIEHUX Ha HHOT'O IIOBHOBAKEHb HECE BIAMOBIIAIBHICTS 3T1IHO 13 3aKOHAMHU.

7. BinnosinaJpHicTh NPpaniBHUKIB LIEHTPATi30BaHOI OyXraJjrepii

7.1 llentpanizoBaHa OyxraiaTepis Hece BiAMOBITAILHICTh 3a 3a0€3MeUEHHIM
SIKICHOTO BUKOHAHHS MIOKJIA/ICHUX Ha Hel 3aBJIaHb 1 (yHKIIIH.

7.2. IlpauiBHUKM LIEHTpaIi30BaHOI Oyxrairepii HeCyTh BiIMOBIAAIBHICTH 3a
NPaBUIBHICTG Ta YITKE BHKOHAHHS TPYJAOBOI Ta BUKOHABUYOI JUCITUILTIHH,
HEBUKOHAHHS TMOKJIAaJeHUX OOOB’SI3KIB, 3a HECBOEYACHE YCYHEHHS MOPYIICHb
3aKOHO/IABCTBA MICHS 3IMCHEHHS NEpeBipoK JlepkaBHUMM OpraHaMy Ta IHIIMMH
OpraHaMH, II[0 YIOBHOBAXKEH1 3[1ACHIOBATH KOHTPOJb 3a JOTPUMAHHSIM BHUMOT
O0JKETHOTO 3aKOHO/IaBCTBA.

8.3ak1109HI MOJI0KEeHHA

8.1. TloxmamanHs Ha UEHTpali3oBaHy OyXrairepito OO0OB’S3KiB, HeE
nependbaueHux UM [lonoxeHHs M, 3A1MCHIOIOTHCS 3a OKPEMHMH JTOPYYECHHSIMHU
HayvaJIbHUKA yTIPaBITiHHS.

8.2. YmpaBiiHHS CTBOPIOE YMOBHU JJii POOOTH 1 MiABUIIEHHS KBamidikariii
MpaIiBHUKIB IIEHTPAII30BaHOi Oyxranrtepii, 3a0e3nedye MiIpo3/iJ1 HOPMATUBHOIO
0a3010, MPUMIIICHHSIM, MEPIOAUYHUM BUIAHHIM, OOJIATHAHHIM, KaHIEISIPCHKUMU
TOBapaMH, CTBOPIOE 1HINI YMOBH JUIsl €PEeKTUBHOI pOOOTH.

8.3. 3MiHM 1 JONOBHEHHS A0 UBOro [lonokKeHHS BHOCATHCS B MOPSIKY,
BCTaHOBJICHOMY JJISl 1Or0 3aTBEPKEHHSI.

Kepyrounii cnpaBammu Ipuna JlomeHok



