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HOJIOKEHHA
npo YnpapJiinusa «LleHTp HaxaHHs aAMiHiCTPATHBHUX MOCJIYI» BUKOHABYOIO
KomiTery BosioguMupcbKo0i MicbKOI paan
(HoBa penakiis)

1. 3arajabHi noJ1oKeHHs

1.1 VYnpaBninHs «LleHTp HagaHHS aJAMIHICTPATUBHUX IOCIYT» BHUKOHABYOIO
koMiteTry Bonmoaumupcebkoi Micbkoi paau (mani — Ynpasmiaas, [{HAII) € camocTiitnum
BUKOHAaBYMM OpPraHoM BosiogMMHpCBKOi MICBKOI pajiy, IO YTBOPIOETHCS PILLIEHHAM
Bononumupcebkoi  MichbKOi  pamu, € i MA3BITHUM — Ta  MIIKOHTPOJBHUM,
MIIMOPSIKOBY€ThCSI BAKOHABYOMY KOMITETY MICBKOI paJy Ta MiCbKOMY T'OJIOBI.

1.2 VnpaBniHHS € cy0’€KTOM HaJaHHS aJMIHICTPATUBHUX MOCIYT, BU3HAYEHHX
3aKOHaMU YKpaiHU Ta OpraHoOM JIep>KaBHOI PEECTpallii aKTIiB IUBUIBHOTO CTaHy,
30KpeMa II0J0 MPOBEACHHS JIEPKaBHOI peecTparllii HapoKeHHs (13UYHOI ocoOu Ta ii
MOXOJIPKEHHS, IIUTI00Y, CMEPTI.

1.3 VYmopaBiiHHS y CBOill JISJIBHOCTI KepyeTbcsi KOHCTUTYIIEID Ta 3aKOHAMU
VYkpainu, nocranoBamMu BepxoBHoi Pamm YkpaiHu, HOPMATHBHO-IIPABOBUMH aKTAMH
[Ipesunenta Ykpainu ta KaOinety MinicTpiB YkpaiHu, opraHiB BUKOHABUYOl BIIAJIH,
pimieHHsIMA  BonoguMupchkoi  MICbKOi  paau  Ta il BHUKOHABYOTO  KOMITETY,
PO3MOPSAIKEHHSIMH MICBKOTO T0JIOBH Ta UM Ilonoxkennsm, pernmamentom [[HAII Ta
IHIIMMHA HOPMAaTUBHUMU aKTaMHU.

1.4 YmpaBniHHS Ma€ MedaTrKy Ta IITaMIMA 31 CBOIM HallMEHYBaHHSM, HOMEpHI
nevyaTky (IITaMId) aJAMIHICTPAaTOpiB YTpaBIiHHS Ta IMEHHI TEYaTKU JIEpPKABHUX
peecTpaTopiB, OJaHKU, PEKBI3UTH. YTIPABIIHHS KOPUCTYETHCS MalHOM, MepelaHuM
oMy MICBHKOIO PaJIolo.

1.5 TIlepenik anMiHICTpaTUBHHMX TNociyr, 1o Hagatotbes y LIHAIL iioro
TEPUTOPIATILHOMY TIAPO3/1Il Ta Ha BIAJAJICHHOMY pOoOOYOMY MICIll aJMiHICTpaTopa,
BU3HAYAETHCS MICBKOIO paZOl0 Ta MICTUTh aJMIHICTPAaTHUBHI TIOCIYyTH OpPraHiB
BUKOHABYOI BIIAJH, MEPETIK IKUX 3aTBepAKyeThcss Kabinerom MiHicTpiB YKpainu.

1.6 BzeceHHs 3MiH Ta JOMOBHEHB JI0 3aTBEPXKEHOrO MEPETIKY aJMIHICTPATUBHUX
nociyr, o HagawTees y LIHAITI, #ioro TeputopiaabHOMY MIAPO3ALTL Ta HA BIIJAICHHOMY
pOOOYOMY MICIII aMIHICTPAaTOpa BHU3HAYAETHCS BUKOHABYMM KOMITETOM MICBKOI paju y
pasi JeneryBaHHs TOBHOBAKEHb.

1.7 TloBHe HaiiMeHyBaHHS - YmpaBiiHHS «lleHTp HamaHHS aJMIHICTPATUBHUX
MOCITYyT»  BHUKOHABYOrO KoMiTeTy Bojoaumupcbkoi Micbkoi pamu.  CkopoueHe
HaiimeHyBaHHs - [{THAIL.



2. 3aBaaHHda YHnpaBJiHHS

2.1. OCHOBHMMH 3aBJAHHAMH Y NPABJIIHHA €:

- oprasizamis HaJaHHS aaMIHICTPAaTUBHUX MOCIYT, JOKYMEHTIB JO03BLIBHOTO
XapakTepy, 1HIIUX MOCITYT, U0 HA/Jal0Th BUKOHABYI OpraHW pajyd Ta 1HIII YCTaHOBU
(mam mocnyrv) y HAWKOpPOTIIMH CTPOK Ta 3a MIHIMaJIbHOI KUIBKOCTI BiJIBIAyBaHb
Cy0’€KTIB 3BEpHCHb;

- CHPOUICHHS MPOUEAYpP OTPUMAHHS MOCIYT Ta MOJINIICHHS SKOCTI 1X Ha/laHHS,

- CTBOPEHHSA JOCTYIHHUX Ta 3PYYHUX YMOB JUIsl OTPUMAHHS MOCIIYT;

- 3amo0iraHHs KOpyMilii, yCyHEHHS MOCEPEeIHUIITBA i1 Yac HaJAaHHS MOCIYT;

- MIiJBULICHHS PI1BHA MOIHGOPMOBAHOCTI Cy0’€KTIB 3B€pHEHB MPO MOPSIIO0K
HaJAaHHS MTOCIYT;

- IpUiioM 3asiB Cy0’€KTIB 3BE€pHEHD JJI MOJAJBIIOT0 IOPUIUIHOTO 0DOPMIICHHS,
YMOB peaini3allii HUIMH IIpaB, CBOOO/I 1 3aKOHHUX 1HTEPECIB 3a iX 3asBOIO;

- peecTpaillisi 3BEpHEHD Ta HAMPABJICHHS Y BCTAHOBJICHOMY IMOPSAKY J0 Cy0’€KTa
HaJaHHS aAMIHICTPATUBHUX MOCIYT;

- HaJIaHHSI «IIBUJKUX» MOCIYT BIAMOBIIHO A0 1HPOPMALIMHUX Ta TEXHOJIOTTYHHUX
KapTOK;

- 3a0e31eyeHHs 0e30IIaTHOTO OJep>KaHHs Cy0’ €KTaMu 3BEpHEHb OJIaHKIB 3asB Ta
IHIIUX JOKYMEHTIB HEOOXI1THUX ISl HAJaHHS aJIMIHICTPATUBHUX MOCIYT;

- OpraHi3ailis Ta BeJIeHHSI CUCTEMHU EJIEKTPOHHOTO JOKYMEHTOO0ITY;

- KOHTPOJIb 3@ TEPMiHAMU HAJlaHHS aJIMIHICTPATUBHUX MOCIYT;

- 3/11iICHEHHS 1HIIMX NMOBHOBA)KEHb HA OCHOBI Ta Ha BUKOHAaHHA KoHcTuTywii Ta
3aKoHIB YKkpainu, akTiB Kabinery MiHicTpiB YKpaiHu Ta iHIIMX HOPMATUBHO-TPABOBHUX
aKTIB;

- HaJIaHHS TPOTO3UINHN MO0 MaTEPiAIbHO — TEXHIYHOTO 3a0e3MeUeHHs poOoTH
VYrpaBiiHHs, oprasizauis MarepialbHO-TEXHIYHOrO 3abe3nedyeHHs aisuibHOCTI LleHTpy
HaJaHHS aAMIHICTPaTUBHUX MMOCIYT;

- BIPOBAKEHHS Ta peajizallisi CUCTEMH YIPaBIiHHA MyOJIIYHUMHU 1HBECTULIISIMU.

2.2. 3aBaaHHA BIIJIy peecTpy TEPUTOPiaabHOI IPOMAAU Ta MACIHOPTHUX
MOCJIyr:

2.2.1 llpuiioMm Biag CcyO’€KTIB 3BEpHEHb JIOKYMEHTIB, HEOOXIAHUX 3 I
PEECTPALIli/3HATTS 3 peecTpallii Micls NPoKUBaHHS/TiepeOyBaHHs 0Ci0;

2.2.2 OdopmileHHS Ta BUAada JOBIIOK IMPO PEECTPALIO/3HATTS 3 peecTparlii
MICLS MPOKUBAHHS 0COOU;

2.2.3 ®opMyBaHHS Ta BeIEHHs peecTpy xkuteniB Bonoaumup-BonuHcbkoi
MICHKOT TEpUTOPIAIBHOT TPOMAJIH, 31HCHIOE (DYHKIIIT pO3MOPSAHUKA IOTO PEECTPY;

2.2.4 3nificHeHHS OBHOBAKEHD 3 MUTaHb PEECTPAIlli/3HATTS 3 peecTparlii MicIis
MIPOKUBaHHS/TIepeOyBaHHs 0Ci0;

2.2.5 3nivicuenHs popMyBaHHS Ta BeJICHHs PeecTpy TepuTopianbHOi rpoMaan Ha
tepuTopii Bonoaumup-BonuHcbkoi MiChKOI TepHUTOPIaIbHOI TPOMaaM BIAMOBIIHO 10
3aKOHO/IaBCTBA,

2.2.6 3a pesynbTaTaMHU pO3IJISAY 3BEPHEHb 3 IMHUTAHb PEECTPAIlli/3HATTS 3
peecTpallii Miclsl MpoKUBaHHs/iepeOyBaHHs (PI3MUHUX OCI0 y Mexax y Bomomumup-
BonuHChKOT MICBKOI TepHUTOpIaIbHOI TpOMaIM nepenada iHgopmailii Ta/abo BHECEHHS
y BCTAHOBJIEHOMY 3aKOHOM TMOPSIIKY BIJIOMOCTI JO JEp>KaBHUX PEECTPIB, BEACHHS
BIJIMOBIAHUX PEECTPaALIfHUX OOJIIKIB;



2.2.7 3pificHeHHA TpUHAOMY JOKYMEHTIB JUIsl BKJICIOBaHHS /IO Tacmopra
rpoMajisiHiHa YKpaiHu (POTOKApTKU MPH JNOCATHEHHI TPAHUYHOTO BIKY;

2.2.8 3niiicHeHHs NPUHOMY JOKYMEHTIB JjIsi OOpMIICHHS, OOMIHY Ta BUJayl
Iacrnopra rpoMaJssHuHAa YKpaiHu Ta macnopra rpoOMaJsHUHA YKpaiHW Ui BUI3MY 3a
KOPJIOH 3 O€3KOHTAKTHUM €JIEKTPOHHUM HOCIEM;

2.2.9 BHecenns iHdopmallii B mporpamMHuil koMmruieke €auHoi iHdopmarliiitHo-
aQHAJIITUYHOI CHUCTEMU YMPABIIHHA MITpAlliiHUMH TIPOIECaMH  BIJIOMOCTEH IIPO
3assBHUKA, BKIIOYAI0Yd O10METpHYHI JaHi Ta (JOpMyBaHHS 3asBU-aHKETH;

2.2.10 3abe3nedeHHs OTpUMaHHS, 30epiraHHsS Ta BHUAAYl MEPCOHATI30BAHUX
0JIaHKIB TTACIIOPTIB BiJ TeputopiabHOTo Mmiapo3airy JIMC Ykpainu.

2.3. 3aBiaHHA BiIsly HAJaHHA AAMIiHICTPATUBHUX MOCJIYT:

2.3.1 Opranizanis Ta 311HCHEHHS MPUHOMY 3asB Ta JOKYMEHTIB, IO JI0JAI0ThCS
70 HUX, HEOOXITHUX JJI1 OTPMMAHHS aJMIHICTPATUBHUX MOCIYT, B T.4. JOKYMEHTIB
J03BUTLHOTO XapakTepy, siKi HaJal0ThCs OpraHaMHy BUKOHABYOI BJIaJM Ta BUKOHABYUMU
opraHaMu MICBKO1 paju;

2.3.2 HapmanHs KOHCyJbTallll 3asBHUKAM 3 TMHTaHb TOPAJKY HaJaHHS
aJAMIHICTPAaTUBHUX MOCIYT, B T.4. J0O3BUILHOTO XapaKTepy;

2.3.3 3alesneueHHd BUJa4l pPE3yJbTATIB 3a HAJAHUMHU aJMIHICTPATUBHUMHU
MOCITyTaMH;

2.3.4 ®opmMmyBaHHS HEOOXITHUX apXIBHUX CIPaB MO JOKYMEHTaX;

2.3.5 3abe3mneueHHs npuiloMy Ta BUAadl JOKYMEHTIB, OB’ I3aHUX 3 IPOBEACHHSAM
Jep>KaBHOI peecTpallli peuoBUX MPaB HA HEPYXOME MaMHO Ta JAEp:KaBHOI peecTparlii
IOPUIMYHUX OC10, G13UYHUX 0Ci0 - MIANPUEMIIIB;

2.4 3aBiaHHA BiIiJ1y 3 IUTAHb JeP/KABHOI peecTpanii:

2.4.1 3aificHeHHs Iep KaBHOT peecTpallii pe4oBHX MpaB HA HEPYXOME MaWHO Ta iX
00TSKEHB BIINIOBIIHO JI0 3aKOHOJABCTBA;

2.4.2 3nilicHeHHs JEp)KaBHOI peecTpallii IOPUAMYHUX OCi0, (I3MYHUX OCIO —
HIIIPUEMIIIB Ta TPOMAJICBKUX (h)OPMYyBaHb BIJIITOBIIHO O 3aKOHOJIAaBCTBA;

2.4.3 Hananusa iadopmarllii 3 €IUHOTO JIEePKABHOTO PEECTPY FOPUIUIHUX OCiO,
¢13uuHUX 0ci0 - MANPUEMINIB Ta TPOMAACHKUX (QopMyBaHb Ta iHMOpMaIi PO
3apeecTpoBaHi MpaBa Ta iX OOTSXKEHHS 3 JEPKaBHOTO PEECTPY PEUOBUX IpaB Ha
HEpPYXOME MaifHO Y BU3HAYCHHUX 3aKOHOJJaBCTBOM BHITAJIKaX;

2.4.4 BxuTTs B MeXax CBO€I KOMIETEHIIIT 3aX0/1B 1I0A0 BeAeHHs Jlep)KaBHOTO
PEECTPY PEUOBHUX MPaB HA HEPYXOME MalHO;

2.4.5 Benenus €auHOTO AEPKaBHOTO PEECTPY HOPUAMYHUX 0Ci0, (HI3UUHUX OCIO
— MIANPUEMIIIB Ta TPOMAJICBKUX (OPMYBaHb;

2.4.6 BenenHs peecTpaliiHUX CIpaB IOPUAMYHUX OCIO Ta (Pi3uyHUX 0CI0-
MIITPUEMITIB, apXIBHUX JOKYMEHTIB II0JI0 PEECTpaIlii HEPyXOMOT0 MaifHa.

2.4.7. 3nificHeHHs JepKaBHOI peecTparlii HapoKeHHS (i3udHOT ocoOM Ta ii

ITOXOKCHHS, IIUTF00Y, CMEPTI.

2.5 3aBnanus Bigauty mo po0oTi 3i 3BepHEHHAMU I'POMAISH:

2.5.1 3abe3mneyeHHs BUKOHAHHS KOHCTUTYIIIWHUX TPaB TPOMASH 3BEPTATUCH 3
MIPOTIO3HIIISIMH, 3asiBAMH, CKapTaMHu, EJICKTPOHHIUMH 3BEPHEHHSIMH TPOMA/ISH;

2.5.2 3nailicHeHHs peecTpallii 3BEpHEHb YCHOTO MPUMOMY TPOMAISIH MICBKUM
roJIOBOIO, CEKPETAPEM MICHKOI pajiu, MEPIIMM 3aCTYITHUKOM Ta 3aCTyITHUKAMHU MiCHKOTO



TOJIOBH, KEpPYIOUMM CIpaBaMd BUKOHABYOTO KOMITETY MICBKOI paad, OOIIKY
CBOEYACHOTO PO3TIISAY MUCHMOBHX Ta YCHUX 3BEPHEHb IPOMA/ISH;

2.5.3 3a0e3neyeHHs] KOHTPOJIO 32 CBOEYACHHM PO3TISAOM TPOTO3UIIHA, 3asB,
CKapT TPOMaJIsSiH, €JIEKTPOHHHUX 3BEPHEHB;

2.5.4 HamaHHs KOHCYJBTAIIM Ta po3’ICHEHb TPOMaJsTHAM, SIKi 3BEpTAIOTHCS HA
0COOMCTHI TIPUIIOM JI0 TIOCAJOBHUX 0CI0 OpTaHy MiCIIEBOTO CAMOBPSITyBaHHS;

2.5.5 3niiicHeHHs peecTpallii Ta MOMEPEIHbOr0 PO3IIISY 3BEpPHEHb T'POMAJISH,
CJIEKTPOHHUX 3BEpHEHb, 1H(OpPMAIIHHUX 3amuTiB BiA (izmuHux ocid. HampaBnenus
3BEpPHEHb ITIOCAIOBUM 0C00aM BUKOHABUOTO KOMITETY MICBKOi pamu Ta 3TigHO iX
JOPYYEeHb CKEpPYBaHHS 3BEPHEHb y BHUKOHABUI OPTaHHM MICBKOi pajy, CTapoCTaM Cil,
MiAIPUEMCTBAM, OPTaHi3allisgM JJIsl BAKOHAHHS.

3. ®yukuii YnpapiiHHs
OcHOBHUMH (DYHKITISIMH Y TIPaBJIiHHS €:

- HaJaHHs cy0’€KTaM 3BEpHEHb BUYEPIHOI 1H(OpMalli Ta KOHCYJbTAIlll IIOA0
BHUMOT Ta MOPSAKY HaJaHHS MOCIYT;

- IPUUHATTSA BIiJ CYO’€KTIB 3BEpPHEHb JOKYMEHTIB, HEOOXIAHUX JJIs1 HaJAaHHS
MOCJIYT, 3IIMCHEHHS iX peecTpallii Ta MOoJaHHA JOKYMEHTIB (X KOIiH) BIAMOBIIHUM
cy0’€eKkTaM HaJlaHHs TOCTYT HE Mi3HIIIE HACTYTHOTO pOOOYOTo JAHS MICHs iX OTPUMAaHHS
3 TOTPUMAaHHIM BUMOT 3akoHy Ykpainu «IIpo 3axucT nepcoHanbHuX JTaHUX;

- BUjlaua abo 3a0e3leueHHs HampaBJEHHS 4Yepe3 3aco0d TOIITOBOTO 3B’SA3KY
cy0’€exTaM 3BEpHEHB PE3yJIbTATIB HAJAHHS NOCIAYT (Y TOMY YHCH1 PILIEHHS PO BIAMOBY
B 3aJIOBOJICHHI 3asiBM Cy0’€KkTa 3BEpHEHHS) Yy BHUIAJKaX IepeadadeHux
3aKOHOJIaBCTBOM, IMMOBIJIOMJIEHHS II0JI0 MOKJIMBOCTI OTPUMAHHS MOCIYT, 0(hOPMIIEHHX
cy0’eKkTamMu HaJlaHHS MTOCIYT;

- opranizailiiiHe 3a0e3MneueHHs HaJJaHHs MOCIyT Cy0’eKTaMu iX Ha/IaHHS;

- 3a0e3Me4eHHsl, BIIMOBIIHO /10 YAHHOTO 3aKOHOAABCTBA, 30€piraHHs Ta 3aXHCTY
iHdopmarllii, oTpuMaHoi BiJ Cy0’€kTa 3BEpHEHHs, JO TMepenadi ii y BIAMOBIAHI
BUKOHABY1 OpPTaHy, 10 HaJAI0Th IOCTYTH;

- 3IMCHEHHS] KOHTPOJIIO 32 JIOJCPKAHHSAM CyO’€KTaMy HaJIaHHS TOCIYT TEPMIiHIB
PO3IIISAy CIPaB Ta MPUNHSATTS PIIICHb;

- HaJIaHHS aAMIHICTPAaTUBHUX TOCIYT y BUIAJKaX, Mepe0auyeHUX 3aKOHOM;

- CKJIaJIJaHHSI TIPOTOKOJIIB MPO aJMIHICTPATHBHI MPABOMOPYIICHHS Yy BHUIAIKAX,
nepeadaveHuX 3aKOHOM;

- 3a0e3neveHHs]  Opradizaimii  JisUTBHOCTI  BIAJMAJEHUX  poOOOYMX  MICITh
aJMIHICTPATOPIB Ta TEPUTOPIATHHUX MITPO3ALUTIB Y pa3i iX CTBOPEHHS,

- MATOTOBKA TMPOMO3UIIINA Cy0’e€KTaM HaJaHHS TOCIyr II0J0 ONTUMIi3allil
IIpOLEayp IX HAJaHHS;

- 3a0€e3Me4YeHHs] BUKOHAHHS TOBHOBAXKEHDb y cepl IepKaBHOT peecTpallii peyoBUX
npaB Ha HEPYXOME MaiiHO Ta iX OOTSKEHb;

- 3a0€3MeUeHHs JIepKaBHOI peecTpallii BCiX IOPUIUYHUX OCIO HE3aJIeXHO BIJ
oprasizaiiifHo-mpaBoBoi (GopMu, GOpMH BIACHOCTI Ta MIANOPAIKYBAHHS, a TaKOXK
(b13UIHUX OCI10-TTITPUEMITIB;

- dopmyBanns IlepenmikiB mocnyr, skl HagaroThesa uepe3 LleHTp HamaHHS
aJIMiHICTPATUBHUX IOCIIYT;

- MATOTOBKAa BIAOMOCTEW TMpO TMOCHYyrW, siki HagaroTbes uepe3 LIHAIL, musa
BHECEHHS iX 10 PeecTpy anMiHICTpaTUBHHUX MOCIYT;



- MATOTOBKA TIPOEKTIB pIIIEHb MICBKOT paJu, BHKOHABUOIO KOMITETY,
PO3MOPSIKEHb MiCHKOTO TOJIOBHU 3 MTUTaHb, 1[0 HAJIEXKATh J0 KOMIETEHIN] Y IpaBIiHHS;

- BUBYEHHS JIOCBIAY poOOTH y cdepl HagaHHS aaMIHICTPATUBHHUX IOCIYT IHIIHUX
OpraHiB MiCIIEBOTO CAMOBPSITyBaHHS;

- BUKOHAHHS 1HIINUX 3aBJaHb, MepeI0a4eHNX YNHHUM 3aKOHO/IaBCTBOM.

4. IlpaBa YnpaBJ/iiHHS

4.1 CamocCTIiHO OpraHi3oByBaTd pPOOOTY BIAMOBITHO JI0 3a3HAYCHUX BHIIE
(GyHKII1i, BHOCUTH MIPOIO3HUIIIT IIOAO0 CTPYKTYPH Y IPABIiHHS.

4.2 OpepxyBaTd B YCTAHOBJICHOMY TIOPSIKY Bil BHKOHABUYMX OpPTaHiB
Bonogumupcebkoi MIiChKOT paau, MIANPUEMCTB, YCTaHOB 1 oprasizamii ycix ¢opm
BJIACHOCTI JOKYMEHTH Ta IHIII MaTepiaiid, HEOOX1THI JJIsi BUKOHAHHS MOKJIAJCHUX Ha
HBOTO 3aBJaHb.

4.3 KopuctyBatuch B YCTAaHOBJICHOMY nop;me iHdopmariiiitnumMu  6a3zamMu
OpraHiB BHKOHABYOi BJIaJHW, CHUCTEMaMH 3B’A3Ky 1 KOMYHIKAIi{, Mepexamu
CHEI1aJILHOTO 3B’ A3KY Ta IHIIMMH TEXHIYHUMU 3aCO0aMHU.

4.4 TlpoBoaUTH B YCTAHOBIICHOMY TOPSJIKY CEMIHApH, Hapaau Ta KOHEpeHIi
3 MUTaHb, 0 HAJIEKATh 10 HOTO KOMIIETEHIII].

4.5 B3aeMopisiTH B yCTaHOBJICHOMY 3aKOHOJABCTBOM IMOPSAKY Ta Y MEKax
MOBHOBA)XEHb 3 IHIIMMH BUKOHABYMMHU OpraHaMH MICBhKOI paju, MiJIPUEMCTBAMU,
yCTaHOBAaMHU Ta OpraHi3allisiMd 3 METOI0 CTBOPEHHS YMOB JUIsl TMPOBAKCHHS
MOCJIITOBHOT Ta Y3TOJKEHO1 JISJIBHOCTI IIOJI0 CTPOKIB, MEPIOAMYHOCTI OACp)KAHHSA 1
nepenayi iH(opMailii, HEOOX1HOT JJIsI HAJIE)KHOTO BUKOHAHHS MOKJIAJEHUX HA HBOIO
3aBJIaHb Ta 31HCHEHHS 3aIUIaHOBAHMUX 3aXO0/1B.

4.6 CaMOIIpEaCTaBIATH Y BCTAHOBJIEHOMY 3aKOHOJIABCTBOM IIOPSAKY IIpaB Ta
1HTepeciB YIpaBiiHHA B CyJax Ta HIIMX OpraHax Mij 4yac po3rJisily IpaBOBUX MHUTAHb 1
CIIOpIB.

4.7 YupaBiiHHS Ma€ TaKOX 1HII IpaBa, NependayeHi YUHHUM 3aKOHOJaBCTBOM
Ykpainu.

5. CTpykTypa Ta opradizauis podoru

5.1 VYmpaBiiHHS 0YONIOE HAYaIbHHUK, SKHM TPU3HAYAEThCS HaA TMOcaay 1
3BUIBHAETHCSA 3 MOCAAM MICBKMM TOJOBOIO 3 JIOTPMMAaHHSM BUMOT 3aKOHY YKpaiHU
«IIpo cyx0y B opranax micieBoro camoBpsigyBans» ta K3nll Ykpainu.

5.2 HauvanpHuUKy HlI[HOpSII[I(OByIOTBCH 3aCTYNHUK, HauyaJdbHUKU BIJALUIIB, SIKI
NPU3HAYAIOThCSI Ha TOCay 1 3BUIBHAIOTBCA 3 TMocaad BologMMHUPCHKUM MiCHKUM
rOJIOBOIO BIJIMOBIAHO A0 BUMOT YMHHOTO 3aKOHO/IaBCTBA.

5.3 KBamidikaiisi Ta KOMIIETEHLIs, 30KpemMa, KOHKpPETHI OOOB’SI3KM Ta TMpaBa
HayaJdbHUKA YTpaBIiHHS BHU3HAYalOThCa IuM  [loJloKeHHSAM Ta  TOCAJ0BOIO
IHCTPYKIII€I0, 3aCTYITHUKA HaYaJbHUKA YTIPABIIIHHA — IOCA/I0BOIO IHCTPYKIIEIO.

5.4 VYupaBiiHHS y CBOiM CTPYKTYp1 Ma€ BIIJIUIN :

- BIJJIUT BEJICHHS PEECTPY TEPUTOPIAIBHOI IPOMAIU Ta MACHOPTHUX MOCHYT;
- BT HaJaHHS aIMIHICTPATUBHUX MOCHYT;

- BIJJIUI 3 MUTaHb JIEPKABHOI PEECTpALlii;

- BIJILT TI0 pOOOTI 31 3BEPHEHHSIMH TPOMA/ISH.

5.5 3 metoro 3a0e3neyeHHs] ONTUMAIBHUX YMOB OTPUMAHHA MOCIYT Cy0’€eKTaMH
3BEpHEHb 3a PIIIEHHSM MICbKOI paad MOXYTh YTBOPIOBATHCS TEpUTOpIaIbHi
nigpo3aum (mami — TII) Ta Bimmaneni po6oui wmicus (mami — BPM) IHHAIL y sikmx



3a0e3Meuy€eThesl HaJlaHHS aJIMIHICTPATUBHUX TOCITYT BIJIMOBIIHO /10 TIEPENiKY, BU3HAYEHOTO
PIIIEHHSM MICBHKOI pajiu.

5.6 UucenpHICTh TMpaIliBHUKIB YTPABIIHHSA 3aTBEPKYETHCS MICHKOI Pajiolo,
MITATHUM  PO3MUC Ta  KOIUTOPUC HA HMOro yTpUMaHHS  3aTBEPKYIOTHCS
BonoauMupchbkuM MiCHKUM TOJIOBOIO.

5.7 IlpamiBHuku  YOpaBmiHHA €  IOCAJOBUMH  0COOaMH  MICIIEBOTO
CaMOBPSIYBaHHS, MAIOTh MOCAI0BI MOBHOBAXEHHS OO0 3/A1MCHEHHS OpraHi3alliiHoO-
PO3MOPSAUNX Ta KOHCYJIBTATUBHO-I0PAAUMX (PYHKIIIHM 1 OTPUMYIOTh 3apO0ITHY TUIaTy 3a
paxyHOK OIOMKETy MICBKOI TEpUTOPiaIbHOT TpOMaaH, HECyTh MEPCOHAIBHY
BIJIMTOBIIaJILHICT 32 BUKOHAHHS MTOCAIOBUX THCTPYKIIIi.

5.8 IlpariBHUKN TIPU3HAYAIOTHCS HA TIOCAM MICHKHM TOJIOBOIO, 3T1THO 3aKOHIB
VYkpaiau «IIpo cimyx0y B opraHax MiCIIeBOrO camOBpsayBaHHs» , «[Ipo 3amobiranHs
kopymmii» Ta [lopsaky mTpoBeAeHHS KOHKYPCY Ha 3aMIIIEHHS BaKAaHTHUX IOCAT
JIEp’)KaBHUX CITy>KOOBIIIB, 3aTBep/KEHOro nmoctaHoBolo Kabinery MiHicTpiB YkpaiHu
Biz 15 mrororo 2002 poky Ne 169.

5.9 PaHr npHUCBOIOETHCS MICHBKAM TOJIOBOIO 3a TIOJIAaHHSIM HadYaJlbHUKA
VYrpaBiaiHHS Ta MOTOJKEHHSM 3aCTYITHHUKA MICHKOTO TOJIOBH, SIKMH 3T1IHO PO3MOILTY
(byHKIIOHATBLHUX 000B’SI3KIB KOOPJIMHYE pOOOTY YTpaBIliHHS.

5.10 B ymoBax oco6mmBoro niepioay LIHAII aie BianoBigHO A0 MOOLTI3AIIHHIX
ITaHIB 1 3aBIaHb.

5.11 Yac npuitoMy Ccy0’€KTIB 3BEpHEHb € 3arajbHUM (€IUHUM) JJIS BCIX
aZIMIHICTPATUBHUX MOCTYT, 0 HaaaroTees depe3 LIHAII 1 mae cranoButH He MeHie 40
TO/IMH HA THXKJICHb.

5.12 T'padik pobotu Ta yac npuiiomy LIHAII 3arBepKyeThCS pIIEHHSM MICBHKOI
pamu 3 ypaxXyBaHHSM BHMOI 3aKOHOJABCTBA YKpaiHM MpO Mpalro Ta aJMiHICTPaTUBHI
MOCITYTH.

5.13 I'padik po6otu Ta yac npuitomy TII 1 BPM ITHAII Bu3HauaeTbes
PIIIEHHSIM MICBHKOT pajiu.

6. KepiBHULTBO

6.1 KepiBHunro YnpaBmiHHS 3/1HCHIOE HAaYaJIbHUK, SIKHM BUCTYyMAa€ BiJ HOTO
IMGHI Ta Hece INEepPCOHANbHY BIAMOBINAILHICTP 32 BHUKOHAHHS TIOKJIQJICHUX Ha
VYrpaBiiHHS 3aBAaHb 1 3A1MCHEHHS! HUM CBOIX (DYHKITIH.

6.2 HayasibHUK YTIpaBIiHHS:

- 3J1iCHIOE Oe3rocepeIHE KEPIBHUIITBO Y IPABIIIHHIM 1 HECE BIAMOBIIAIBHICTD
32 BUKOHAHHS 3aBAaHb 1 PYHKIIN MOKIAJACHUX Ha YTIpaBIIHHSA;

- Hece TMEepPCOHAJIbHY BIAMOBIIAIBHICTL 3a 30€peKEeHHsS MaiiHa 1 3aco0iB,
nepeaHnX HOMy B KOPUCTYBaHHS BUKOHABYMM KOMITETOM MIChKOI pajiu;

- 0e3 gopydeHHs Ji€ BiA iMEHI YTpaBJiHHS 1 CaMONpPEACTaBJsi€ HOro B YCiX
YCTaHOBAaX, OpraHizaliix Ta CyJ0BUX 1HCTAHLIAX;

- TOJa€ Ha 3aTBEPHKCHHS MICHKOMY TOJIOBI MPOEKTH KOIITOPHUCY, IITATHOTO
po3MuCy, TepeiKk Tocaa BUIIUIIB YTOpaBMiHHI B MEXaxX BH3HAYEHOI TPaHUIHOL
YUCENHHOCTI Ta (DOHY OTUIATH TIpaIli;

- PO3MOPSKAETHCA KOIMITAaMH YTPaBIiHHA y MEXKax 3aTBEPKCHOTO0 MICHKUM
TOJIOBOIO KOIITOPUCY;

- TOJA€ MICHKOMY TOJIOBI B MEXaxX CBOIX MOBHOBaXEHb MPOMO3UIIT OO0
OpU3HAYEHHSI HA [OCaJM, 3BUIBHEHHS 3 T0CaJ Ta TMEpPEMIIIEHHs, CBOE€YaCHOTO



3aMIlIEHHs]  BaKaHCIM, 3a0XOYEHHS Ta HAKJIAJaHHA CTATHEHb, 3/A1MCHEHHS
MeperniIrOTOBKY Ta MiABUIIIEHHS KBai(ikallii mocagoBux ocio YpaBiiHHS;

- MPOBOJAUTH OCOOMCTUH TPUMOM TpPOMAASH 3 TNUTaHb, IO HaJEXaThb
710 IOBHOBAYKEHb Y IIPaBIIIHHS;

- 3a0e3neuye JAOTPUMaHHS MpaliBHUKAMU YTIPaBIiHHS MPAaBUJ BHYTPIIIHHOTO
TPYJOBOTO PO3MOPSAKY Ta BAKOHABCHKOI TUCIUILUIIHY;

- B MeXaX CBOiX TOBHOB@KEHb KOPHUCTYETbCA TIpaBaMU PO3MOPSIHUKA
OX0DKETHUX KOIIITIB;

- BIZKpUBAE Ta 3aKpUBA€ PaXyHKH Y (piHAHCOBUX YCTAHOBAX, MA€ MPaBO MEPIIOTO
ITIJIITHCY

- 3JIIMCHIOE 1HIII OBHOBAXKCHHS, BU3HAYCHI 3aKOHOIABCTBOM.

6.3 IlocamoBi IHCTPYKIli HadadbHUKA Ta 3aCTYIHUKA YTIPaBIIHHS IOTOKYE
3aCTYMHHUK MICHKOTO TOJOBH 32 HAMPSMOM JISUTbHOCTI Ta 3aTBEPKY€E MICHKUI TOJIOBA.
[TocamoBi IHCTPYKITT MpaIliBHUKIB YTIPaBIIHHS 3aTBEPKY€E HAUaJIbHUK Y IIPaBIIIHHS.

6.4 Ha uac BincyTtHocTi HauanbHuKa [{HAII iioro 060B’s13kM BUKOHYE 3aCTYITHUK
HavanbHuKka [THAII.

6.5 3acrymuuk HaudanpHuka [IHAII BuxoHye 000B’s13ku, mepeadaueHi
3aKOHOAABCTBOM YKkpainu, nuM [lomokeHHSM, ITOCagoBOI I1HCTPYKIIEH, 1HII
nopyudennst HayanbHuka [[HAIT y mexax ioro nmoBHOBa)Ke€Hb. 3aCTyITHUK HayaJlbHUKA
[THAITI BukoHy€e MOBHOBaXK€HHsI afamiHicTpaTopa. Ha yac BiicyTHOCTI BUKOHAHHS HOTO
000B’s3KIB MOKJIAJA€THCS HA OIHOTO 3 aaMiHicTpaTopiB [IHAITL

KBamigikaiiitHi BUMOTH.

Ha nocany HadanbHHKa MOKe OyTH NMpPU3HAUYEHA 0c00a, sIKa Ma€ BUILY OCBITY 3a
OCBITHBO-KBaJII(pIKALIMHUM PIBHEM HE HW)XK4Y€ CTYNEHs Marictpa, CleliaaicTa, BUIbHE
BOJIOJIIHHSL JIep>KaBHOIO MOBOI. CTax poOoTH Ha ciayk0i B oOpraHax MiCII€BOTO
CaMOBPSAYBaHHS, Ha TOcalax Jep:KaBHOI ciy:kOu abo AO0CBiL pOoOOTH Ha KEPIBHUX
nocaiax MiAMPUEMCTB, YCTAHOB Ta OpraHi3alliii He3aJaeXHO BiJl (OPMH BIACHOCTI HE
MEHIIIE 2 POKIB.

7.BinnoBixajbHiCTH

[Ipu 3a1ficHEHH] TOBHOBaXXEHb Y IPaBIiHHS 3000B’sI13aHE:

7.1 JloTpumyBaTHCsi UYHMHHOTO 3aKOHOAABCTBA YKpaiHU, BHUMOI JAHOIO
[Tonoxenns, Ilonoxens mpo BIAAUINA, TOCATOBUX 1HCTPYKIIM, MpaBUi BHYTPIIIHBOTO
TPYAOBOTO PO3MOPSAJIKY, MPABUJI TA HOPM OXOPOHHU TIpalll, TEXHIKU OE3IMEKHU.

7.2 3aiicHIOBaTH  IOBHOB&)XCHHS,  JICJICTOBaHI  OpraHaM  MiCIIEBOTO
CaMOBpSITyBaHHSI.

7.3 3abe3nedyBatu 1OCTYM /10 MyOaigHOT iHGOpMAIIii, pO3MOPSAHUKOM SKOi BOHO

7.4 BupimyBaTu NUTaHHS MAaTeplaIbHO-TEXHIYHOTO 3a0€3MEUYeHHS] YMOB IS
MOCaI0BHX OCI0 Ta IHIUX MPaIiBHUKIB Y IPABIIIHHS.

7.5 3BiryBatM Tepen  MICBKUM  TOJIOBOIO, BHUKOHABUYMM  KOMITETOM
Bonogumupcbkoi Michbkoi pagu Ta BoJOIuMHUPCHKOIO MICBKOIO Pajol0 IMPO CBOIO
pooory.

7.6 3miiicHioBaTH 1HINI OOOB’SI3KM TepeadadeHl YMHHUM 3aKOHOJIaBCTBOM
Ykpainu.

7.7 BianoBiAaJIBHICT, 3a TOBHOTY, SKICTb Ta CBOEYACHICTh BHUKOHAHHS
noknagaeHux uuM llonoxkeHHs M Ha YrnpaBiiHHS 3aBAaHb Ta (QYHKIIN Hece Ha4aJbHUK
YmpasiiHas.



7.8 CTyniHb BIANOBIIAILHOCTI IHIIMX MPAILIBHUKIB Y TIPABIiHHS BCTAHOBIIIOETHCS
y BIJIMIOBIIHOCTI JI0 TTOCAJ0BUX THCTPYKIIIH.

8.3akJII04HI 10JI0KEHHS

8.1 Cratyc nocaoBux ocid YnpasiiHHsS BU3HaYaeThca 3akoHamMu Ykpainu «IIpo
MICIIEBE CaMOBpsilyBaHH B YKkpaiHi», «lIpo cuyxOy B opraHax MicLeBOro
CaMOBPSTyBaHHS.

8.2 VYmpaBmiHHSI YTPUMYEThCS 3a PaxyHOK KOMTIB Oromkery Bomomumup-
BonuHcbkoi MiCbKOT TEPUTOPIaTbHOT TPOMAIH.

8.3 IlonoxkeHHa mpo YTpaBiiHHS Ta TpaHUYHA YHUCENBHICTh 3aTBEPIKYETHCA
Bonogumupcebkoro  micekoro  panoro. Komropue, mTatHui po3nuc  YTpaBiiHHS
3aTBEPKY€E MICHKHI TOJIOBA.

8.4 3MiHM 1 JOmMOBHEHHA 10 1boro [lomoxeHHS BHOCATBHCS B TOPSAAKY,
BCTAHOBJICHOMY JJIs1 HOTO 3aTBEPIKEHHS.

8.5 [IlpunuHeHHs misibHOCTI  YmpaBiiHHA — (JIIKBiJAIlisg, peopraHi3ailis)
3MIMCHIOETBCS 3@ PIMICHHSIM MICHKOT paju BIAMOBIAHO JO BUMOT UYHWHHOIO
3aKOHO/IaBCTBA.

8.6 Y mporeci ciayk00BOi JIsUTBHOCTI BIAMOBITHO J0 TOKJIAJACHUX Ha HBOTO
3aB/laHb, (PYHKIIM Ta MOBHOBaXXCHb YIPaBIIHHS B3a€MOJIE 3 OpraHaMH JEp>KaBHOI
BJaa{, 3 IHIIMMHM OpraHaMHd MICIIEBOIO CaMOBPSIyBaHHS, IOCaJOBUMU OcCOOaMU
BUKOHABYMX OpraHiB BojaoauMupcbkoi MICBKOI pajad, MNOCTIMHUMH KOMICISIMU
Bononumupcbkoi  MIChKOI  pand, JAenyTraraMu BoJgoauMMHpCBKOI  MICBKOI  paju,
MOCTIMHUMU Ta TUMYAacCOBUMH KOMICISIMM 1 pPOOOYMMH TIpynamMH, YTBOPEHUMU
PO3MOPSATKEHHIMU MICBKOTO TOJOBU (0CO0M, siKa 3MIMCHIOE MOr0 MOBHOBAXXEHHS), 3
MIANTPUEMCTBAMH, YCTAaHOBAaMH, OpraHi3alisiMd Ta 3aKjiaJaMH yciX (opM BJIACHOCTI, 3
00’€HAHHSAMHU TPOMAISH Ta OKPEMHUMH TPOMAJsSHAMH 3 TMHUTaHb, IO BXOASTH IO
KOMITETEHII1T Y IpaBIiHHS.

Kepyrouuii cnpaBamu Ipuna JIOHIEHIOK



