Honatox
3ATBEP/IX)KEHO
pimeHHaM Bonogumupchkoi
MICBKOI pajin

Big 27.07.2022 Ne

PEI'JIAMEHT

Yupapiinnsa «LleHTp HalaHHA AAMIHICTPATUBHMX MOCJIYD» BUKOHABYOI0
KoMiTeTy BotoamMupcbKkoi MicbKoI paau
(HOBa pegakuin)

1. 3arajbHi MoJI0KeHHSA

1.1. Pernament YmnpaBninas «lleHTp HagaHHS agMiHICTPATUBHUX MOCIYT»
BUKOHABYOTO KoMmiTeTy Bomoammupchkoi Mickkoi pamu (mami — Permamenr)
pEeryJoe opraHizamito  JismbHOCTI  Ympasmiaas — «LleHTp HaJIaHHS
aZIMIHICTPATUBHUX TMOCIYT» BHUKOHABYOrO KOMiTeTy Bojomumupcbkoi MiChKOT
pamu (mam — VYmpasmiaasa [[HAII), #oro TtepuropiadbHOrO MAPO3AUTY Ta
B1JIJIAJIEGHOTO pOOOYOro Miclisl 3 Cy0’€KTaMHu HaJlaHHs aAMIHICTPAaTUBHUX IMTOCTYT Ta
cy0’€eKTaMu 3BEpHEHD.

1.2. PerniaMeHT € HOPMATUBHO-NPABOBUM AaKTOM, PO3POOJICHMM Ha OCHOBI
YMHHOI'O0 3aKOHOJABCTBa YKpaiHW, 3 BpaxyBaHHSAM PernameHty BoJyioMMHUpPCHKOL
MICBKOI paju, PernmamenTy poOOTH BUKOHABYOTO KOMITETY Ta BUKOHABUUX OpPTaHiB
Bomogumupcbkoi MICBKOI pajy, BH3HAYa€ MeEXaHI3M B3a€MOJIII MpalliBHUKIB
VYnopasninaa [{HAII; cy6’ekTiB HagaHHs aAMiHICTPATUBHUX MOCIYT; MIANPUEMCTB,
YCTaHOB, OpraHi3ailii, (GoHAIB; Cy0 €KTIB 3BEpHEHb 3 MHUTaHb peaiizallii 3aKoHy
VYkpainu «I[Ipo agmiHICTpaTHBHI MOCIYTW» Ta IHIINX HOPMAaTUBHUX aKTIB YKpaiHU;
BHU3HAUa€ IMpaBOBE, OpraHizaliiiHe, MaTeplalbHO-TeXHIYHE (YHKIIOHYBAHHSA
VYopasminaa HHAIL

1.3. 3aTBepmxeHHss PermaMeHTy, ckacyBaHHS Ta BHECEHHS 3MIH J0O HBOTO
3MIMCHIOETHCS 3a PIlICHHSIM cecii BoaoauMupcehKoi MiChKOT pajy.

1.4. Hotpumanus PernameHTy € 000B’SI3KOBUM JIJIs1 TIPAI[IBHUKIB Y IPABIIHHS
[IHAII, cy06’exTiB HajaHHS aAMIHICTPATUBHHUX MOCHYT.

1.5. [Ipuiiom cy0’€KTiB 3BEpHEHb 100 HAJaHHS aAMIHICTPATUBHUX IOCIYT,
BIJIMOBIJTHO 0 3aTBEPKEHOIO PEECTPY, SKIIO Taki TMOCIYyrd 3a 3aKOHOM
Hagatotbest vepe3 [HAIL, Ta Bumaua cy0’ektam 3BepHEHb O(OpMIIEHHX
pe3ynbTaTiB HaJaHHS aJMIHICTPATUBHUX MOCIYT 3/A1MCHIOETHCA BUKIIOYHO Yepes
[THAIL.

2. BuzHayeHHs TepMiHIB

2.1. AnmiHicTpaTiBHa TIociayra — Iie¢ myOmigyHa  (mepskaBHa — a0o
MyHIIUIIAJIbHA) IIOCIyra, IO HAJA€ThCA OpraHaMd BHKOHABYOI  BJIAJIH,
BUKOHABYMMH  OpraHaMd  MICIIEBOTO  CAMOBPSAYBaHHA  Ta  IHIIMMH



YIOBHOBRXEHUMU CyO'€eKTaMu, HaJaHHS AKOI MOB'Si3aHE 3 peanizalli€lo BIaJHHX
MOBHOBAXEHB; PE3yJIbTaT 3/1MCHEHHS BIaAHUX MOBHOBA)XXEHb CYy0’€KTOM HaJlaHHS
aAMIHICTPAaTUBHUX TIOCIYT 3a 3BEpHEHHAM (13u4HOI ab0 IOPUIUYHOI OCOOH,
CIIpSIMOBaHUN Ha HAOYTTS, 3MIHY YM NPUIMHEHHS TpaB Ta/a00 00OB’s3KIB TaKoOi
0coOH BIJMIOBIIHO JI0 3aKOHY.

2.2. BXigHuii makeT JOKYMEHTIB — KOMIUIEKT JIOKYMEHTIB, C(OpMOBaHUM
BIJIMOBIJTHO JI0 YMHHOTO 3aKOHOAABCTBA, IO TOJA€ CYO’€KT 3BEPHEHHS IS
OTpUMAaHHS aJIMIHICTPATUBHOI MOCITYTH.

2.3. BuxigHuii makeT AOKyMEHTIB — pe3yJbTaT aaMIHICTPaTUBHOI MOCIYTH,
JOKYMEHT a00 KOMILJIEKT JOKYMEHTIB, oopMieHHH 1 chOpMOBAaHUI BIAMOBITHO
JI0 YUHHOTO 3aKOHO/IABCTBA, 0 BUJAETHCS CY0 €KTY 3BEPHEHHS.

2.4.Cy0’ext 3BepHeHHs — (izuuHa o0coba, oOpugudHa 0c0ba, sKa
3BEPTAETHCS 382 OTPUMAHHAM aMIHICTPATUBHOT MOCTYTH.

2.5. Cy0’ext HagaHHs aaMiHicTpaTuBHOI nmociayru (Hagan — CHAIT) — opran
BUKOHABYOI BJIaJM, IHIIUN JAEpKABHUM OpraH, OpraH MICIIEBOTO CAMOBPSITyBaHHS,
iX mocamoBi 0COOM, YINOBHOBaXEHI BIAMOBIIHO JO 3aKOHY HaJaBaTH
aJMIHICTPATHBHI MMOCTYTH.

2.6. Inopmariiiina kapTka aaMIHICTPATUBHOI IMOCIYTH MICTUTh OCHOBHY
iH(dopMaltito s cy0’eKTa 3BEpHEHHS 111010 HaJaHHS aMIHICTPATUBHOI MOCITYTH,
pPO3pOOIIETECS NI KOKHOI aAMIHICTPATUBHOI TOCIYTrHM CyO’€KTOM HaJaHHA
BIJIMTOBITHOT /IMIHICTPATHUBHOI MMOCTYTH.

2.7. TexnonoriyHa KapTKa aAMIHICTPATUBHOI TMOCIyTM — MICTUTh
iHbOpMaLlII0 TPO TOPSAOK HAJAHHS aAAMIHICTPATUBHOI TOCIYTH CYyO’€KTOM
HaJaHHA Takoi mocmyru udepe3 YmnpapninHsa [IHAII, po3pobnserscs ansg KOXKHOI
aJMIHICTPATUBHOI TOCIYTHM Cy0’€KTOM HaJaHHS BIANOBIAHOI aaMIHICTPATUBHOI
MOCITYTH.

2.8. PeecTp aamiHiCTpaTUBHUX MOCITYT — MEPENTIK aIMIHICTPATUBHUX MOCIYT,
1o HagatoTbest CHAII wepes Ynpapminus [THAII.

Ha ocHoBi y3ropkenux pimiensb 13 CHAII uepe3 [ITHAIT MmoxyTh HamaBaTuCs
1HIIT aIMIHICTPATUBHI MMOCITYTH.

2.9. [lpamieauk  Ynpapmuaus [[HAII — ajpminicTpaTop, JAep’kaBHUMN
peecTpaTop, TOJIOBHUM CHEIIANICT, SKUA OPraHi30BYy€e HaJaHHS aJIMiHICTPATHBHUX
nocayr nuisixom B3aemonii 3 CHAIL B Mmexxax HagaHuX MOBHOBa)XEHb MOXKE OyTH
CHAII.

2.10. Yuacauk VYmpasmiuaa [HAII — npeactaBHUK — KOMYHaJIbHHX
MiIPUEMCTB, YCTAaHOB, Opradizamii Ta QOHMIB, SKWUW 3IIACHIOE HaJIaHHS
anaMiHicTpaTUBHUX mociyr B Ynopasminai [THATL

2.11. Tepuropiansauii migpo3ain (nani — TII) - mogatkoBwmit odic [THATI, y
AKOMY 3a0e3MeuyeThCsl CTBOPEHHS HE MEHIIe 2-X poOouux Micllb, e
3a0e3MeuyeThCs HaJaHHS aAMIHICTPATUBHUX IOCIYT MPAIliBHUKOM Y TIpaBJIiHHS
[IHAII Ta cTapocTOr0 BIJIMOBIAHO JI0 3aTBEP/PKEHOTO Tpadika.

2.12. Bignanene po6oue wmicue (mam — BPM) — cramioHapHe, HajaeXHUM
YUHOM  oOylamToBaHe  poboue  wmicie, Je  3a0e3neuyeTbesi  HaJlaHHS



aAMIHICTPAaTUBHUX MOCHyr mpariBHukoM YmupasiainHga [[HAII abGo crapocroro
BIJIMOBITHO JI0 3aTBEPXKEHOTO Tpadika.

2.13. Mo0OinpHUM aaMIHICTpATOp — 1€ CepBICHE HAJaHHS aIMIHICTPaAaTUBHHUX
MOCYT MaJIOMOO1TbHUM cy0’ekTam 3BEpHEHb 3a MicIieM ix
MPOKUBAHHsI/TIepeOyBaHHsI, B TOMY YHCIII 32 JOTIOMOTOIO CIeIliaJbHO 00J1aHaHOI
udpoBoi BaIi3H.

3. Indopmaniiina ta TexHOTOTiYHA KAPTKH aAMIHICTPATHBHOI NOCJIYTH

3.1. OcHoBHa iHdopmalis s Ccy0’eKTa 3BEpHEHHS IOJ0 HaJaHHS
aAMIHICTPAaTUBHOI TIOCAYTU ONHUCYETbC B [HQopmariiiHii  KapTii, sKa
ONIPWIIIOTHIOETBCSA Ha BeO-pecypcax, a MOpsAOK i HagaHHA y TexHoJOoriuHIN
KapTIIi.

3.2. Inpopmaniiini Tta  TexHoJOriuHi  KapTKWH, 3MIHH JO  HHUX,
pospobnstorbess  CHAII  BigmoBiZHO 10  YWMHHOTO  3aKOHOJABCTBA,
MOTOKYIOTBCS 1X KEPIBHHIITBOM Ta 3aTBEP/KYIOThCA CyO’ €KTOM HaJaHHS
aAMIHICTPATUBHUX TOCIYT, a Y pa3i AKIIO Cy0’€KTOM HaJaHHS € TI0caaoBa 0cooa,
- OPTaHOM, STKOMY BOHA MiAMOPSIKOBYETHCS.

3.3.YV pa3i BHeceHHS 3MiH [0 3aKOHOJABCTBAa MIOJAO0 HaJaHHS
aaminictpatuHoi nocnyru, CHAII y Tepmin 10 TppoX poOouux AHIB 0QiLiiiHO
iHpopmye mpo 1ue VYnpaBminas IIHAII, rorye BigmoBigHi 3MiHH [0
[Hpopmaniiinux Ta TeXHOJOTTYHUX KAPTOK 3T1AHO 3 BUMOTaMH 3aKOHOJIaBCTBA
Ta 1poro Pernamenry.

3.4. Yopasninasa [THAII moxe 3Bepratuch 10 CHAII momo HeoOXi1HOCTI
BHECEHHS 3MiH 10 3aTBep/KeHUX [Hpopmaliiiinux Ta TeXHOTOTTYHUX KapTOK.

4. Indopmaniiine 3a0e3neyeHHst, iHgopmailiiiHe KOHCYJIbTYBAHHS
TA PeryJal0BaHHS Yepru

4.1.3 wmeroro  3a0e3leueHHs  3PYYHOCTI Ta  ONEPATUBHOCTI
00CayroByBaHHs CyO’€KTIB 3BEpHEHb, 3amo0iraHHS BWHUKHEHHIO 4Yepr,
VYopasminuam  [MHAII  BxuBaroThcs  3axoAW  IIOJA0  1HPOPMALIHHOTO
3a0e3nedyeHHss Ta KOHCYJNbTyBaHHS cyO’ekTiB 3BepHeHb. KepyBaHHs
€JIEKTPOHHOIO Yeproro 31MCHIOEThCS aaMiHicTpaTopoM Ha peremnitii [[THATI.

4.2. Ilndpopmanivine 3abesnedeHHs nisbHOCTI Ymupariiaasg [HHAIIL,
npouenyp HaJaHHsA  aAMIHICTpAaTUBHMX IMOCIYr, TOpPSAKY Ta  YMOB
00CIIyrOoByBaHHS 3IIHCHIOETHCS 3a JIOMOMOTOI BeO-pecypciB, 1HGOpMaLIHHUX
CTEeH/I1B, IHOpMAIlIHHUX TEPMIiHAJIB Ta MOHITOPIB.

4.3. B Ynpasninai [ITHAII po3miniyeTsest Ta € 3arajibHOJIOCTYITHOIO TaKa
1H(popMalIis:

- HAIMEHYBaHHS, MICIIE3HAXO/KCHHS, HOMEpH Tene(oHiB I JTOBIMOK,
ajpeca BeO-caiTy, eJIEKTPOHHA IOIITa;

- rpadik npuiomy cy0’€KTIB 3BEpHEHb;

- peeCTp aAMiHICTPATUBHUX MOCIYT;



- [npopmartiiini KapTKU aIMIHICTPATUBHUX MOCIYT Ta GOPMYJISIpU 3asB;

- [Tonoxenns ta Pernmament Ynpasminas [THAIT;

- iHma iHdopmMalis 3a pileHHsM KepiBHUITBa Ypasiinas [IHAITI.

4.4. Yupasminaas [[HAII 3abesneuye poOOTy mnpalrliBHUKIB YTpaBIiHHS
[HHAIT ta CHAII, opengapiB — HaJaBadiB CYIYTHIX IOCIYT Yy MPUMIIIEHHI
VYnpasmiaus [THATL

4.5. llpamieaukun  Ynpapmiaas  [[HAIT  3gificHioroTs  iHQoOpMmarriiine
KOHCYJIbTYBaHHSA CYO’€KTIB 3BEpHEHb ILUIIXOM OCOOMCTOTO CHIJIKYyBaHHS Ta 3a
JIOTIOMOT010 3aC001B TEJIEKOMYHIKaLIii.

4.6. Cy0’exTH 3BEpHEHb, 10 3BepHyJHCh 10 Ympasmiuaa [[HAII
PEECTPYIOTHCS B €IEKTPOHHIHN Yep3il, OTPUMYIOTh TaJOH Ta OYIKYIOTh MPUHOMY J10
npauiBHuka YmpaBmiaag [[HAII. Buxnuk cy0’exkta 3BepHEHHsS BinOyBaeThCs
IUIIXOM BiIOOpaXeHHsI Ha EJIEKTPOHHOMY TalJI0 HOMEpa TaJOHy Ta PoOOUMX
MICIIb.

4.7. Jlng oTpUMaHHS aJIMIHICTPATUBHOI MOCIYTH CYO’€KT 3BEPHEHHS MOXE
CKOPHUCTATUCh MOMEPETHIM 3aKCOM Ha 3pYYHUI [l HBOTO JIEHb Ta Yac.

4.8. Ynpapmiaas [THAII Moxe BUKOPUCTOBYBAaTH TAaKOX 1HII 1THCTPYMEHTH
KEepyBaHHS YEProro Ta MONEPEAHBOrO 3aNUCy Cy0’ €KTIB 3BE€pHEHb 10 MpalliBHUKIB
Vnpapmiaas [IHAII, rapadTyrodyu JIOTpUMaHHS MPUHIMIY PIBHOMPABHOCTI
CyO’€KTIB 3BEpHEHb.

5. IllpuiiasaTTsa nokyMmeHTiB B YnpasJiinai [IITHAIT

5.1. HagaHHs KOHCYJNbTAIlld, IPUUAHSATTS BXIJHOTO IMAKETy JOKYMEHTIB BiJ
cy0’eKTa 3BEpHEHHs IIOAO AaJMIHICTPATHBHUX TOCIYI Ta BHUAAYy BHUXITHOTO
MaKeTy JIOKYMEHTIB 31MCHIOIOTH npalliBHUKU Y npaBmidas [THATI.

5.2. BxigHuii nakeT nqokyMeHTiB B YnparmiHHl [IHAIT moxe OyTu mogaHo
0COOMCTO CYyO’€KTOM 3BEpHEHHS a00 WHOro JOBIPEHOI 0c0000, HATICIAHO
MOIITOI0 (PEKOMEHJIOBAHUM JIMCTOM 3 ONHCOM BKJIAJEHHS) a00 y BHITaJKax,
nepeadadueHuX 3aKOHOJIABCTBOM, 3a JIOMIOMOTOIO0 3ac00iB TEIEKOMYHIKAIITHOTO
3B’SI3KY.

5.3. flkmo BXiAHWUN TAKeT TOKYMEHTIB TIOJIA€ThCA JIOBIPEHOIO OCO00I0
cy0’ekTa 3BEpHEHHS, MO HBOTO JOMAETHCA TOKYMEHT, IO MATBEPIKYE OCOOY
NpeICcTaBHUKAa Ta JIOKyMEHT, IO 3acBildye #oro moBHOBakeHHs. JlaHa
iH(dopMallis QIKCYEThCS y MaTepiajiax CIpaBHy.

5.4. IlpuiiHATTS BXIAHOTO MAKETy JOKYMEHTIB 31HCHIOETHCS MPAIliIBHUKOM
VYupapmiauas [THAII BianosigHo 1o [ndopmariiitnoi kapTku.

5.5. IlpauiBauk Ynpasainas [{HAII, Ha mifgcTaBi JOKyMEHTa, 110 MTOCBIAYYE
oco0y, mpuiiMae JTOKYMEHTH, TIEpeBIps€ BIAMOBIAHICTh MOJAHOTO TAaKETy
JTOKyMeHTIB [Hopmarttiiiniil kapTii, popMye 3asBy, Hajae Cy0’ €KTy 3BEpHEHHS HA
MEepeBIipKy Ta TMIANUC, TOCBiAYye ii Ta HagaHl Komii MOKyMEHTiB (B pasi
HEOOXITHOCTI) BIIACHUM TIAMUCOM Ta HOMEPHOKO II€YaTKOK aIMIiHICTpaTopa,
BHOCHUTb JIaH1 JI0 €JIEKTPOHHUX CUCTEM (peecTpiB, 0a3 maHmx), 3a motpedu hopmye
OTIHMC MPUUHSATTS TOKYMEHTIB Ta BUIA€ Cy0’ €KTY 3BEpHCHHSI.



5.6. 3asBa, 10 MOJAETHCS I OTPUMAaHHS AAMIHICTPATUBHOI MOCITYTH, B
OKpPEMHUX BHIAJIKAaX MICTUTH JI03BLJI Cy0’€KTa 3BEPHEHHS Ha 00pOOKY MepCOHATLHUX
JAHUX y MeXaxX, HEOOXITHUX JUIsl HaJaHHS aIMIHICTPATUBHOI MMOCITYTH.

5.7.Y pa3l HagaHHA aAMIHICTPATUBHOI TOCIYTH, IO MIJJISATa€E OIJIaTI,
npaiiBHuk YmnpapiinHa [[HAII moBimomiisie cy0’e€KTy 3BEpHEHHS IIPO PO3MIP
JIaTH BIAMOBIAHO /10 YMHHOTO 3aKOHOABCTBA 1 HaJla€ OaHKIBCHbKI PEKBI3UTH.

5.8. Ilpu mpuiHATTI BX1IHOTO MAaKeTy JOKYMEHTIB MpAIliBHUK Y IIpaBIIIHHSI
[MHAIT moBimomisie cy06’ekta 3BepHEHHS m1po SMS-iHbopMyBaHHS 11010
TOTOBHOCTI BUXIIHOTO MAKETY JOKYMEHTIB, 3’ ICOBY€E OakaHUW CTHIOCIO OTpUMAaHHS
pe3yNbTaTy MOCIYTH (B TOMY YHCII ¥ IUIIXOM Kyp’ €PChKOi TOCTaBKU) Ta 31HCHIOE
BIJIMIOBITHY BIIMITKY B €JICKTPOHHIHN KapTIIi.

5.9. llpauisuuk Ynpasninasa L{HAII 3xiiicHioe peecTpaiiito BXiJHOTO MAaKETy
JOKYMEHTIB ILUIIXOM 3alOBHEHHS BCIX IMOJIIB Yy EJIEKTPOHHIM KapTill, CKaHye
HeoOX1H1 JokyMeHTH. I1iciisi BHECEHHS JaHUX 10 €JIEKTPOHHOT'O PEECTPY, CIIpaBi
MIPUCBOIOETHCS HOMEP, 3a SIKUM 31HCHIOETHCSA 11 11eHTUDIKAITiS.

5.10. Slkmo BXiAHMM TakKeT JOKYMEHTIB OyJ0 OTpUMaHO 3acobamu
MOIIITOBOTO 3B's3Ky, mpaiiBHUK YrpaBiiHHsa [[HAII 3aiiicHioe iioro peectpariito
BIIMOBIHO 710 11. 5.9. Pernamenry.

5.11. Slkmo mig 4yac NPUUAHSATTSA BXIJHOTO MAKETy JOKYMEHTIB MpAIliBHUK
VYnopasninaa HHAII BusiBuB (akT BiICYTHOCTI OJHOTO YU KUIBKOX JTOKYMEHTIB,
HEOOXIHUX I OTPUMAHHA aJMIHICTPATUBHOI TMOCIYTH, THepeadadyeHnx
BIANOBIAHOIO [HDOpMaliiftHOI0 KapTKOIO aAMIHICTPATUBHOI TOCIYTH, Ta/abo
OYEBHJIHOI TMOMUJIKOBOCTI, HETOYHOCTI YW HETOBHOTH BIJIOMOCTEH, MpaIliBHUK
VYopasninaa [HHAII peectpye BXigHMII NakeT MOKYMEHTIB 3 HEAONIKaMHU 3a
HAIOJISITAHHAM CYO’€KTa 3BEpHEHHs, MPO IO POOUTH BIAMITKY, ab0 MOBepTae
JOKYMEHTH Cy0’€KTY 3BepHEHHS 0e3 peecTpallli A1 yCyHEHHS HeIOMIKIB.

5.12. Bci ogaTKOBI AOKYMEHTH, B TOMY YHCII JIOKYMEHTH Ha 3aMiHY,
MoAar0ThCsl Cy0’€KTOM 3BepHEHHs juiie yepe3 Ymnpasiinasa [[HAIIL, i3 dikcaiero
WX 1M y eeKTPOHHIN KapTIll MOCIYTH 1 ONUCcax MPUUHATTSA Ta Mepeadl CIpaBHy.
[Ipu upomy cyO’ekTy 3BepHEHHsS (Ha BHUMOTY) BHJA€THCA JOMOBHEHUN OIMUC
BXI1JIHOTO MMaKeTy JOKYMEHTIB (Ha 3aMiHy).

5.13. Ilicns  peectpamii BXIJIHOTO TAKETy JOKYMEHTIB  IMpalliBHUK
VYnopasninaa HHAII ¢popmye cnpaBy y manepoBoMy Ta €JI€KTPOHHOMY BUTJISII Ta
oneparuBHo Hampaniasie CHAII, 10 KoMmeTeHIii SIKOTO HAJICKUTh MPUHHATTS
pIIICHHS.

5.14. 1lix yac mpuiioMy cy0’ €KTIB 3BEpHEHb Yy MPHUMIIICHHI YIpaBIiHHS
[THAII BeneThcs BIIEOCTIOCTEPEKEHHS Ta 3BYKO3AMHIC PO3MOB.

6. OnpauoBanHs cipaBy (BXiIHOI0 MaKeTy JOKYMEHTIB)
6.1. OmpaitoBaHHsl ~ BXIJHMX  [aKeTIB  JOKYMEHTIB  Ta  HaJaHHsI

aJMIHICTPATUBHUX TOCIYT 3A1MCHIOEThCA mpariBHuKamu Ynpasiainas [THAII Ta
CHALII BianoBigHO 10 TeXHOIOTIYHUX KapTOK.



6.2. [lpamiBauk Ynopasninuaa [IHAII nepenae BxigHuii maket JOKYMEHTIB J0
CHALII y mipy iX HaaXOMKEHHs, ajie He Mi3HIIIe HACTYITHOro poOovoro JaHs Ta/abo
BIAMOBIAHO 10 y3rojpkeHoro pimenHs Mk [HHAIT ta CHAII 3rizHo 3 omucom
nepeayi.

dopma onucy nepenadi y3romkyerbes Mk YrpapmiaasaM [THAIT ta CHATI.

6.3. OrpumaBim crnpaBy, CHAII 3000B's3aHuii BHECTH BIAMITKY MOpo il
OTPUMAaHHSI B IAlIEpOBOMY Ta/ab0 €J1eKTPOHHOMY BUTJISI]II.

6.4. CHAII, 3a morpebu, oTpumye ITOKyMeHTH abo iHpopMalito, 110
nepeOyBarOTh Yy  BOJIOAIHHI  JE€p>KaBHUX  OpraHiB, OpraHiB  MICLIEBOTO
CaMOBpSAyBaHHS, MAMPUEMCTB, YCTAaHOB 200 opraHi3arliil, o HaJIeKaTh 10 cdepu
ix ynpaBiniHHS. Take OTpUMaHHS 31HCHIOETHCS 32 YMOBU HasIBHOCTI B MaTepiajiax
CIpaBH 3rou Cy0’€KTa 3BEpHEHHsSI Ha OOpPOOKY MEpPCOHANBHUX JAaHUX y Mexkax,
HEOOX1THUX JJIsl HaJlaHHS aAMIHICTPATUBHOI MOCITYTH.

6.5. CHAII 3000B'si3aHuii pO3MVISIHYTH CHOpaBy Ta MNPUUHSATA PILMIEHHS Y
TEpMiHM, BU3HAYEHI 3aKOHOM Ta 3adikcoBaHi y [HdopmarlriiiHiil Ta TexHOIO0T14HIM
KapTKaX aMIHICTPATUBHOI MOCIIYTH.

6.6. Y pasi, AKI0 aJMiHICTpaTHBHA IMOCIyra MoTpedye MeKIIbKOX i
(eTamiB) muIs 1i BUpIIICHHS Ta/a00 BKIIOYA€E TOCIIIOBHE OIpallOBaHHS CIIpaBU
nBoma 1 6utbiie CHAIL, npamiBauk Ynpasninusa [ITHAIT 3a6e3nedye npoxoKeHHs
X JTii (€TariB) y BCTAHOBJICHOMY MOPSIKY BIIMOBIIHO A0 TEXHOJIOTIYHOT KapTKU
0e3 yJacTi cy0’eKTa 3BEpHEHHS — MIJISTXOM MIXBIIOMYOi B3aeMOJIIi (Y TOMY YHKCT,
3a MOJKJIMBOCTI, 13 3aCTOCYBAHHSIM €JIEKTPOHHOTO JIOKyMEHTOOOIry Ta OHJailH-
cepBiciB). [ns mporo marepianu cmpaBd 4M iX Komil y mamepoBiii Ta/abo
CJICKTPOHHIM (GOpMi OJHOYACHO TIEPENAIOThCS Ta/ab0 HAACHIAIOTHCS yCIM
3aJydeHMM  BUKOHABIIM. 3BEICHHS  MaTepiaiiB  CHpaBU  3MIHCHIOETHCS
BHUKOHABLIEM, 1110 YXBaIIO€ (200 TOTY€) OCTATOYHUIN pe3ynbTaT MOCIYTH.

6.7. CHAII 30608’ s13anmii cBoeyacHO iHopmyBatu Ynpasiinusa [IHAII npo
NEPeIIKOId Y NOTPUMaHHI TEPMIHIB PO3IJISALY CIpaBU Ta NPUUHATTS pIilIEHHS, a
TaKOX 1HII MPOoOJeMH, 110 BUHUKAIOTh MPU HAJAHHI MOCIyTH. Y pa3l BUSIBICHHS
npamiBaukoMm Ynpasiinasa [IHAIT ¢akty nopyiieHHs TepMiHY pO3TJIsly CIIPaBH,
BiH 3000B’sI3aHUI HEBIJIKJIAJAHO 1H(MOPMYBAaTH MPO 1€ HaYaJIbHUKA YTpaBIiHHS
[THAIL.

6.8. S0 B XOAl HagaHHS MOCIYTH BHSIBJICHO MIJICTaBU Sl TPUNAHATTS
HEraTUBHOTO (HE3aJOBUIbHOTO) uia cyO’ekta 3BepHeHHs pimenns, CHAII
MOBHMHEH BpaxyBaTH, Y MOXKE OTPMMAHHS BijJ Cy0’€KTa 3BEpHEHHS JOJATKOBHUX
NOSICHEHb, 1H(OpMaLlli, JOKYMEHTIB MO3UTHBHO BIUIMHYTH Ha 3MICT IIbOTO
pillIeHHs, Ta, BIAMOBIAHO, 3a0€3MEUYUTH MPaBO CyO’€KTa 3BEPHEHHSI HAa y4acTh Y
mpolect po3risAy COpaBu Ta MPUUHATTSA pimeHHs. byabs-ske mogaTkoBe
OTpUMaHHS TOSACHEHb, 1HpOpMalii, MOKYMEHTIB BiJ Cy0’€KTa 3BEpHEHHS
3MIMCHIOETHCS JTUIIe Yepe3 mpaliBHuka Ynpasminas [[THAIIL.

6.9. SIkmo amMiHICTpaTHBHA TOCIyra MOKe OyTH HajaHa HEBIJIKJIAQJIHO,
OTIpAIlIOBaHHS CIIPaBM 3A1HCHIOEThCS TpariBHUKOM YrpaBiinasa [[HAII 3rigHo 3
TexHonoriyHoto kaptkoro. [Ipy 1LbOMY peecTpyeThCs 3BEPHEHHS, HEBIAKIAIHO
(bopMyeThCSl Ta BUJTAETHCA CYO’ €KTY 3BEPHEHHS BUX1JTHUM MAKET JOKYMEHTIB, IKUI



3a TMOTpeOM TIOCBIMYYEThCS BJIACHUM IMJMUACOM Ta HOMEPHOI TI€YaTKOIO
aJMIHICTpaTopa.

7. OdopmJiieHHSI Ta epeaava pe3yabTATiB HAJAHHS MOCIYT
(BHXiTHOT O MAKeTy JOKYMEHTIB)

7.1. CHAII 3000B'a3aHuil AOTYYUTH pPeE3yJibTaT MOCIAYTH B EIEKTPOHHY
KapTKy Ta HE Mi3HIIIe HACTYMHOro poO0YOro AHS 3 MOMEHTY BHUPIIICHHS CIpaBU
chopMyBaTH BUXITHUHN MaKeT JOKYMEHTIB Ta nepeaatu B Ynpapmiaas [{THATL

7.2. lpanieauk Ynpapminaa [HHAII y neHs HaaXoKeHHS pe3yJbTary
MOCIYTH 3J1ACHIOE 3aKPUTTS CIPABH LIJISTXOM BHECEHHS BIAMOBIAHUX BIAMITOK Y
€JIEKTPOHHY KapTKy.

7.3. Ilpaniauk Ynpasniaua [{THAII He mi3HiIe HACTYITHOTO poOOYOTO JTHS
Mic/igs OTPUMaHHS BHUXiJHOro makeTy HokyMeHTIiB Big CHAII indopmye cyO’ekT
3BEpHEHHS MPO TOTOBHICTH PE3yJbTaTy MOCIyry yepe3 SMS-MoBiIOMIICHHS.

7.4. Cy0’eKT 3BEpHEHHS OTPUMY€E BHUXIJHHI MaKeT JOKYMEHTIB y CHOCIO
BKa3aHUIl HUM TIPH MOJaui BXIJHOTO NaKeTy JOKYMEHTIB.

7.5 BuxigHuii makeT MOKYMEHTIB, HE OTPUMaHHUl Cy0’€KTOM 3BEpPHEHHS
OPOTSATOM TPHOXMICSYHOTO TEPMiHY, NEPENAETbCsl HAa apXiBHE 30epiraHHs A0
CHALII, 3 BHECEeHHSM BIANOBIIHOT BIAMITKH 10 €JIEKTPOHHUX CHCTEM.

7.6. ®akT OTpUMaHHS PE3YJNbTATy HAJAHHA AaJMIHICTPATUBHOI TMOCIYTH
MIITBEPKYETHCA MIAMUCOM CYyO’€KTa 3BEPHEHHS B OIKCI BUJA4l pe3yJbTary
MOCJIYTH, BIJMITKOIO MPO OTPUMAHHS Kyp €PCHKOI JOCTaBKH ab0 peecTpoM
BIJIIPABJIEHUX PEKOMEH]IOBAHUX JIMCTIB.

7.7. BianoBigaabHICTh 32 CBOEYACHE Ta HAJICKHE HAJIAHHS aJMIHICTPATUBHO1
nociuyru Hecyth CHAIL, Ta B Mexax CBOiX IOBHOBOKEHb — MpalliBHUKU
VYupasmianas [THATL

7.8.BinmMoBa 'y HajaHHI  aAMIHICTPATHUBHOI TOCIYTHM  BBaXKAETHCS
pesynbratoM, sika npuitmaetbesi CHAIL, odopMisieThess MMCHbMOBO 3 TIOCHIIAHHSM
Ha HOPMH YMHHOTO 3aKOHOJaBCTBA.

7.9. Ilpu mOBTOpHOMY PO3TJIAI JOKYMEHTIB HE JOMYCKAETHCS BIAMOBA Y
HAJaHHI aJMIHICTPAaTUBHOI TOCIYTM 3 TMPUYMH, paHillle HE 3a3HAUYCHUX Y
MUCHMOBOMY TOBIJOMJICHHI CY0’€KTYy 3BEpHEHHsI (32 BUHSATKOM HE YCYHEHHS YU
YCYHEHHS HE B IMOBHIN Mipl Cy0’€KTOM 3BEPHEHHS NMPUYMH, 10 CTAIU IiJACTaBOIO
TSl IONIEPEAHBOT BIIMOBH ).

7.10. B Ynpapninui [THAII 36epiraetbcs 1Hpopmallis npo KOXKHY HaJlaHy
aJMIHICTPATUBHY MOCIYTY B €JIEKTPOHHIN (GopMi, a OpUTiHAIK MaTepialiB CIIpaBU
30epiratotbest 'y CHAII, mpoTsromM BHU3HAYE€HOTO YWHHUM 3aKOHOJABCTBOM
TEPMIHY.

8. TepMinM HalaHHS AAMIHICTPATHBHOI MOCJIYTH

8.1. TepMiH HamaHHA AAMIHICTPATUBHOI TMOCIYTM 3a3HAYAETHCS B
[HpopmariitHiil kapTii Ta HE MOXe nepeBulnyBaTu 30 KaleHAApHUX IHIB 3 JIHSA



NMoJaHHs Cy0’€KTOM 3BEpPHEHHsI BXIJHOTO IaKeTy JOKYMEHTIB, SIKIIO 1HIIWN
T'PAaHUYHUNA CTPOK HE BU3HAUEHO 3aKOHOM.

8.2.V pa3i HamanHsa aaMmiHicTpatuBHOi mociayru CHAII wa 3acamax
KOJICT1aJIbHOCTI, PIIIEHHA MpPO HaJaHHSA aJMIHICTPATUBHOI MOCIyrH abo Tmpo
BIJIMOBY B ii Ha/JaHHI NpPUHUMAEThCS y TEpPMiH, BU3HaueHu y 1. 8.1, a B pasi
HEMOXKJIMBOCTI TPUUHATTS 3a3HAUYEHOrO PIIMIEHHS — Ha TMepIIoMy 3acifaHHI
KOJIET1aJIbHOTO OPTaHy IMicCJIsl 3aKIHYEHHS [IbOTO TEPMIHY.

8.3. Konutpons 3a ponmepxkannsm CHAII TtepmiHiB po3risigy copas
MOKJIAIa€ThCs Ha MpaniBHUKa Ynpasninas [{THAIL.

8.4. AIMiHICTpaTHBHA TIOCIyra BBaXKAEThCS HAJAAHOK 3  MOMEHTY
iHbopMyBaHHS cy0’€KTa 3BepHEHHS 4epe3 SMS-moBimomiieHHSM, a y BHUMaAKax
HAJaHHA aJMIHICTPATUBHOI MOCIYTM HEBIAKIAAHO — 3 MOMEHTY OTPUMAaHHS i
Cy0’€KTOM 3BEpHEHHS.

9. HagaHHs mOCJIyr 3a I0MOMOI0I0 CepBicy «MOOIIbHMIA aaMiHICTpaTOp»

9.1. Ympasninnas [THAII opranizoBye HaJiaHHS aAMIHICTPAaTUBHUX MOCIYT 3a
JIOTIOMOTOI0 CEPBICY «MOOUIBHHMI aJIMIHICTPAaTOp» MaJOMOOUIBHUM CYyO’€KTaMm
3BepHEHb, fAKi MOTPeOyIOTh CTOPOHHBOI  JOMOMOTH 3a  MiclleM  iX
POKMBaHH/IEepeOyBaHHs BIAMOBIAHO 710 po3pobieHoro [lopsaky.

10. Hapanusa aaminictpatusaux nociayr B TII ta BPM

10.1. ITpauiBauk Ympasminas LIHATII, skuii 3a06e3nedye HagaHHS TOCTYT Ha
TII Bu3HauaeThCs HaKa30M HadajdbHHUKaA YTpaBmnaasa [[HATL

10.2. CtapocTi BUKOHYIOTH OOOB'SI3KM aMIHICTPAaTOPIB 1 HAAIOTh MOCIYTH
Ha TII ta BPM.

10.3. Vnpapninusa [HHAII 3a6e3nedye AocTymHicTh iHGOpMaIi 11010
nepesiky Mochyr, siki MoxHa oTpumaTty Ha TII Ta BPM.

11. Hapanus agMiHiCTPaTUBHUX MOCIYT B eJIEKTPOHHI dopmi

11.1. VYnopasninus [[HAII 3aGe3neuye CTBOpEHHS HaJNEKHUX YMOB ISt
OTpUMaHHS Cy0’€KTaMU 3BEPHEHb AaJMIHICTPATHUBHHUX IOCIYT B E€JIEKTPOHHOMY
BUTJISII.

11.2. B mpumimenni Ynpasniaas [THAII pynkuionye BinbHE pobode micis
JUIS 3aMOBJICHHS aJIMIHICTPATMBHHUX MOCIYT B €JEKTPOHHIN (opmi cyO’ekramu
3BEpHEHb, 32 HEOOXITHOCTI — 3 IOOMOT'OI0 MTPAIliBHUKA.

11.3. HpaniBuuku Ympasmiaas [{HAII, B mexax HagaHMX MMOBHOBAa)XEHb,
3IACHIOIOTH OMNPALIOBAHHS 3aMOBJICHUX Cy0’€KTaMH 3BEPHEHb a/JIMIHICTPATUBHUX
MOCIYT Yepe3 BeO-mopTai «/Jlis».

11.4. Ipaumisuuku Ynpasminus [[HAII 3npiiicHioroTe BHauy B mamnepoBii
dbopmi pe3yabTaTiB MOCIYT, 3aMOBJICHUX B €JIEKTPOHHOMY BUTJISII.



12. HagaHHs aAMiHiCTPAaTUBHUX MOCJIYT Yy cepi peecTpanii Micus
NpokKUBaHHA/MepedyBaHHs (PI3MYHMX 0Ci0 Ta 3HATTA 3 peecTpauii Mmicus
NPOKUBAHHA (Pi3HYHHUX 0CIO

12.1. Ha VYnpasninusa [HTHAII, TII ta BPM noknanaroThCs MOBHOBaXKEHHS
I0JI0 3AIMCHEHHsSI peecTpallii Miclsd MNpOoXKUBaHHS/IEpeOyBaHHS Ta 3HATTS 3
peectpanii Micisl mpokuBaHHsA (i3uyHUX 0ci0 Ha Tepurtopli Bomoaumup-
BoanHcbkoi MICBKOI TepUTOpiaibHOI TPOMAZM BIAMOBIAHO O 3aKOHY, a TaKOX
GyHKIIT 3 GopMyBaHHS Ta BEICHHS PEECTPY TEPUTOPIaTIbHOI IPOMA/IH.

13. 3xilicHeHHSI MOHITOPUHIY 32 HAZAHHAM aJAMiHICTPATHBHHUX MOCJIYT

13.1. CucremMaTH4HUN MOHITOPMHT SIKOCTI HaJaHHS aJMIHICTPAaTUBHHUX
nociayr CHAII (TepMmiHIB po3riisiay, IpOLEAypPH PO3TIISAY, PO3MIPY IUIATH TOILIO),
nii npamiBaukiB [THATI, nos's3anux 3 mpuiioMOM BX1THMX MaKeTiB JOKYMEHTIB Ta
BUJIAUCI0 BHUXIJIHUX TAKETIB JIOKYMEHTIB 31MCHIOIOTh KEPIBHUKU CTPYKTYPHUX
niapo3auniB Yopasiainus [IHATI.

13.2. [npopmyBaHHSI MIiCHKOTO TOJIOBH, KEPYIOYOTO CIpaBaMH PO (PaKTh
MOPYIIEHHS! BUMOT 3aKOHOJABCTBA 3 MUTaHb HAJaHHS aJMIHICTPATUBHUX MOCIYT
3IIACHIOETHCS Y TMHCHMOBOMY BHIJISIAI 3a MIANUCOM HadalbHUKA YTPaBIIHHSA
[THAIL.

13.3. VmpaBminas LHHAII 3alesneuye HamexHi TEXHIYHI YMOBU ISt
31ACHEHHS] MOHITOPHUHTIIB SIKOCTI HaJJaHHS aMIHICTPATUBHUX MOCIYT JEP>KaBHOTO
piBHSI.

14. BinnoBigaabHICTh 32 NOPYHIIEeHHSI BUMOT 3aKOHOAABCTBA
y cdepi HaATaHHS AAMIHICTPATUBHUX MOCJIYT

14.1. CHAII, mnpamiBauku VYmnpasiainaa [IHAIT 3a mopymieHHs BuUMOr
3aKOHO/IaBCTBA II0JI0 TMOPSAAKY HaJaHHSA aaMIHICTPAaTUBHUX TIOCIYT HECYTh
BIMOBIAANBHICTh Y IOPSAJKY, BU3HAUEHOMY YHHHUM 3aKOHOJJaBCTBOM Y KpaiHU.

14.2. isnpHicTh 200 O€3MisIBHICTh TOCAJAOBUX OCIO, YIMOBHOBaXEHHX
HaJaBaTH AJMIHICTPATHUBHI MOCIYTH, MOXYTb OYTH OCKapXeH1 MO KEpiBHHUIITBA
VYnopasninasa LHIHAITI, Bignosinnoro CHAII, MicbKOTO TOJIOBH, 10 CYyAy Y MOPSAKY,
BCTAaHOBJICHOMY YHHHHUM 3aKOHOJABCTBOM Y KpaiHHU.

14.3. 3BepHenHs g0 kepiBHulTBa YmnpariiHHa [[HAII moxe Oytu ycHuUM
a00 TMHUCHMOBUM, TOJAHUM OCOOHMCTO, 3aC00aMHU TEJIEKOMYHIKAI[IMHOTO 3B’S3KY,
Yyepe3 KHUTY BIATYKIB Ta MPOMO3UIIINA, 0 3HAXOAUTHCA Y BUIBHOMY JIOCTYII JIJIst
Cy0’€KTIB 3BE€pHECHbD.

15. IlpuxinueBi MOJI0KeHHS
15.1. I'padixk pobotu Ympasminaa L{HAII, TII ta BPM 3atBepmxyroThcs

pIIIEHHSAM BUKOHABYOI'O KOMITETY MICBHKOI paau abo pO3MOPSIKEHHSIM MiCHKOTO
T'OJIOBH.



15.2. 3minHuii  rpadik  poOGoTu  mpamiBHMKIB  YnpasiaiHHa —[THAII
CKJIAJIA€ThCS 3TIAHO 3 JOTPUMAHHSIM BUMOT YMHHOT'O TPYJIOBOTO 3aKOHOJABCTBA,
3aTBEPIKY€EThCS HauaabHUKoM Yripasiinas [[HATIL.

15.3. Jlnst oGiky BiAmpaiib0BaHOTO yacy mnpamiBHUKIB Ynpasminus [THAII,
110 TPALOIOTh 32 3MIHHUM I'padikoM poOOTH, 3aCTOCOBYETHCS AOTPUMAHHS HOPMU
TPUBAJIOCTI poO6oUoTo yacy npu 40-roJuHHOMY POOOUOMY THIKHI.

15.5. Ilpamipauku  Ynpasiainaa [[HAII 3aGe3nedyroTbcsi HOMEpPHUMU
nevaTkaMu aJaMiHICTpaTopa.

15.6. Cy0’ekTaM TOCHOJApIOBaHHS, SKI HAJalOTh CYINyTHI TIOCIYTH B
VYopasminnai [THAII, pexomeHayeTbcsi mpaiioBaTtd 3riiHO 3 rpadikomM poOoTu
VYnpasminaa HHAIL

15.7. B agminicTpatuBHOMY  mpumimeHHi  Ymopasminas — [[HAII
3IACHIOETHCS 1I1JI01000BE B11€0CTIOCTEPEKEHHSI.

15.8. Yopasninusim  [ITHAII  cTBOproroTbCS ~ YMOBH  JUIsl  OIUIATH
aZMiHICTpaTUBHOTO 300py Cy0’€KTaMu 3BEpHEHb, 30KpeMa, Yepe3 TepMiHal
€aMOoOOCITyroByBaHHS.

15.9. Ocobu, siki 3MIMCHIOIOTh MPUMOM aJAMIHICTPATUBHUX TOCIYT, HECYTh
BIJIMOBIAANBHICTD 3a 30€pEeKEHHS Ta HAJIC)KHE BUKOPUCTAHHS CITY)KOOBOTO MaiHa

Ta 1HIIMX MaTepiadbHUX IIHHOCTEH, 110 3HAXOAATHCSA B MPUMIIIECHH] Y IIpaBIiHHS
ITHAII.

Havansnuk Ynpasiainnsa IHHHAIIL Aana TPOIIb



